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Task Force recommendations approved
by CoS regarding One Time Registration

on NSP




. » (2 Task-Force Recommendations implemented

1. OTR is mandatory to apply for Scholarships on National
Scholarship Portal and will be valid for entire academic career
of the student.

2. Aadhaar is required for generation of OTR. «

3. In case Aadhaar is not assigned to the students, they can
generate OTR with EID, however they have to update their
Aadhaar details within one month.

4. In case if minor students do not have Aadhaar, they can apply
from their parent/legal guardian’s Aadhaar.

5. Only one OTR ID is allowed per student. In case of parent/legal
guardian Aadhaar, two OTRs (for two child) are allowed. In
case more than one OTR is found for a student, that student
would be debarred from scholarships.




Salient features - OTR Digital Indla

student's academic car

 OTR eliminates the
academic years.

* The One-Time Registra e
ensure de-duplication across various schemes onboarded on
different scholarship portals in the future.




Salient features - OTR

Digital India
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OTR eliminates the need of repetitive registrations in
forthcoming academic years.

The One-Time Registration (OTR) system will streamline and
ensure de-duplication across various schemes onboarded on
different scholarship portals in the future.

Student will apply for scholarship using OTR. Merely generation
of OTR does not tantamount to application for scholarship.

OTR generation is a two-step process:
1. Generate reference no.
2. Perform face-authentication to get OTR-
a. Use NSP OTR mobile app for face-authentication.
b. Also, AadhaarFaceRD is required to perform face
authentication.
c. NSP OTR and AadhaarFaceRD app are available on google
play store.




Salient features - OTR Digital Indla

. . CASHLESS D orene G S |
All Scholarship disbursement are through SHML e R

AePS.

No fee will be levied for the generation of
OTR on NSP.

OTR can be used for deduplication among
different scholarship schemes.

ONE TIME REGISTRATION
in Furicorming Agademic Years

No of OTRs generated till 15t" July, 2024 :-
10,54,304
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Process flowof ne- ime egistration
(OTR) Module
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Announcements

20/12/2023

Account number is not required for scholarship
disbursement through NSP. Scholarship will be
disbursed directly into the Aadhaar seeded bank
account of the beneficiary.

23/12/2024

Account number is not required for scholarship
disbursement through NSP. Scholarship will be
disbursed directly into the Aadhaar seeded bank
account of the beneficiary.

View more
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Get your OTR

OTR is a unique xx-digit scholar registration number
essential for students to access central or state
government scholarships in India.

This unique identifier simplifies and secures the
scholarship application process, ensuring efficient
and transparent access to educational funding.

By registering for a OTR, students seamlessly
integrate into the national scholarship network,
facilitating smoother and more reliable financial
support for their academic pursuits.

Apply now!
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Register

Already have an account? Login

® 1 Guidelines [ @ 2 Register Mobile No. | (@ 3ekvc ) (@ 4 Finish |
1. One Time Registration (OTR) Guidelines for Scholarships Hosted on NSP

1. Mandatory Requirement: One Time Registration (OTR) is mandatory for applying for various scholarship schemes on National Scholarship Portal/other portals.
2. Essential Requirement for OTR: Active mobile number is mandatory for OTR.
3. No payment of fee is required for OTR.
4. Steps for Registration:
|. Once allotted an OTR, student can apply for scholarship later when the portal is open for application submission.

II. Upon successful registration, a reference number will be sent on the registered mobile number.

lll. Download and install NSP OTR app and Aadhaar Face RD services on android based devices.

V. Perform the Face-Authentication using the generated reference number for OTR sent on your mobile no.

V. After successful Face-Authentication OTR will be generated.
3. Please apply for Scholarship using OTR. Merely generation of OTR does not tantamount to application for scholarship.
6. Aadhaar Requirement: Aadhaar is required for OTR. If Aadhaar is not assigned, registration can be done using Enrollment 1D (EID) for Aadhaar. If a minor student has not been assigned Aadhaar yet, registration can be done using Aadhaar of her parent or legal guardian.
7.1t is advised to update other relevant demographic records (name, dob, gender) to match with Aadhaar/EID.
8. Parent/legal guardian of minor applying with their Aadhaar must ensure that while making an application for Aadhaar enrolment of minor shall use the same demographic details (of minor) as used in the OTR.
9. One OTR ID is allowed per student. However, parent/legal guardian can generate upto a maximum of two OTRs (for two minor children)

10. In case more than one OTR is found for a student, she would be liable for debarment from scholarships.

| agree to the following:

[:] I have read and understood the guidelines for One time Registration.
D I hereby consent to use the Aadhaar/ OTR for de-duplication on NSP/State/UT Scholarship Portals.

Cancel Next
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Register

Already have an account? Login

@ 1. Guidelines @ 2. Register Mobile No. [ o 3ekvc (@ 4Finish |

2. Register Mobile No.

Mobile Number* Note:-
Get OTP 1. Student/Parent/Legal guardian must read the instructions carefully before registration.
2. Student/Parent/Legal guardian is advised to submit the requisite details carefully before submission of the OTR Registration form. Correction/editing will not be allowed after submission.
Enter OTP * 3. Any wrong/false information may lead to rejection
4_Student/Parent/Legal guardian is advised to submit her active mobile number and e-mail address in the OTR registration form. All correspondence/communication will be done on the submitted mobile/e-mail
only.
5. Student is advised to refer to National Scholarship Portal for regular updates.
@ Image Captcha O Audio Captcha
IDHGPN [Z]

Enter Captcha Code *

. T - .
—— i MNational B u-Ld-la
gﬁﬂﬂ. - .—_ g-;?':::mxcs ﬁG‘bV h ¥ -gm!.m

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Site Map -
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Students

Register

Already have an account? Login

@ 1. Guidelines & 2 Register Mohile No. @ 3.eKvC [ @ aFinish |

3. eKYC

@ | have Aadhaar O Aadhaar not assigned (| have EID) O Parent/Legal Guardian Aadhaar Number

| have Aadhaar Note:-

1. Parent/Legal Guardian/Student must read the instructions carefully before registration.
Aadhaar No.* 2. Parent/Legal Guardian/Student is advised to fill the requisite details carefully before submission of the application form, as correction/editing will not be allowed after submission.

@ Get OTP 3. Any wrong/false information may lead to rejection.

4. Parent/Legal Guardian/Student is advised to refer to Mational Scholarship Portal for regular updates.

Enter OTP *
@ Image Captcha O Audio Captcha
WAZJRF (=]

Enter Captcha Code *
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Consent for providing Aadhaar

Major Applicant (Age greater than or equal to 18)

1. I hawve volumtarily submitted my Aadhaar number, and | am aware that it will be used to authenticate my
identity.

2.1 am aware that my Aadhaar number will be used to authenticate my identity by matching my personal
identification details available in the Aadhaar records of LIDAL

3.1 am aware that my Aadhaar will be used for de-duplication across govermment portals.

41 am aware that my Aadhaar number will also be used for making scholarship payments in the bank account
seeded to my Aadhaar number.

Parent's/Legal Guardians consent in case of Minor Applicant (Age less than 18)
1. I hawve volumtarily submitted my child's/my ward’s Aadhaar number, and | am aware that it will be used to
authenticate my child’s/my ward’s identity.

2.1 am aware that my childs/ward’s Aadhaar number will be used to authenticate hisfher identity by matching
his/her personal identification details available in the Aadhaar records of LIDAL

3. | am aware that my child’s/ward’s Aadhaar will be used for de-duplication across government portals.

4. | am aware that the Aadhaar number of my child will also be used Tor making scholarship payments in the bank
account seeded to the Aadhaar number of the child.




OTR - eKYC- Aadhar Seeding Status Ratallnde

NPCI Success

Your Bank Account is seeded with Aadhaar on NPCI Mapper.




OTR - eKYC- Aadhaar Seeding Status C e e

NPCI Failed 00:03

Your Aadhaar is not seeded with your Bank Account. Contact your Bank branch for the
same.(Scholarship will not be disbursed without seeding Aadhaar with Bank Account).

Help




OTR — eKYC- Data from Aadhaar Digital India

Power To Empower

Fads [0 announcements qi  Helpdesk ()

I

® O nspz-
Register

abready have an account? Login

o oo o

Applicant Details as per Aadhaar No.

Note:-

Applicant Mama Azdhaar No
v o
Gender Dt OF Birth

| | c{mmme

Address

Enter Details

1. Student/Pasent/Legal guardan rust read the instructions canefully Difore nbgistration
2 Student/Parent/Legal Quandian i aovised 1o submit the requisite details carefully before submission of the OTR Registration formn. Cormection/editing will not be aliowed aNer submission

3. any wrong/falze information may lead to rejection.

4. Candidates are advised to fill thedr comact details in the online application.

5 Student ks advised to refer to National Scholarship Portal for reguiar updates.

Mothaer's Mame®* Test
Father’s Name* Test

Email Id

(@) Image Captcha () Audic Capteha
KWCZ6H =]

Enter Captcha Code | KEWCZ6H

NPC1 Mapper smfs
w000k Bark §i

Your Bank Account s seeded with Aadhaar on MFPCI Mapper.
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Register

Already have an account? Login

Q -
1. Student/Parent/Legal guardian must read the instructions carefully before registration.
2. Student/Parent/Legal guardian iz advised to submit the requisite details carefully before submission of the (TR Registration form. Correction/editing will not be allowed after submission.

You have successfully generated the reference and your 3. Any wrang/falze informetion may lead to rejection.

reference number is: 4, Candidztes are advised to fil thair comact details in the onling application.

R 24_000 000 1 24 3. Student is advised to refer to National Scholarship Portal for ragular updates.

Kindly download the NSP OTR mobile app and complete your
face authentication for generating OTR.




OTR - eKYC- Message for temp. registration e

Video demonstration for OTR Registration of students ;ﬂ

Video demonstration for Face Authentication of students ;ﬂ


https://drive.google.com/file/d/1PfpZXINksArOI7yOsdnjwwvxlliFUYKM/view?usp=drive_link
https://drive.google.com/file/d/1rHwf0ae7I4q0tNIStNll-3BOXXxRJ8yE/view?usp=sharing

OTR —face authentication through NSP OTR app Digital India

Power To Empower

Step-1: Search and install NSP OTR app on Google Play Store.

Login using your Reference No.
to complete eKYC

National Scholarship Portal
One Time Registration

Step-3 e -3
Enter £ onsp
! reference eKYC
o No. and Tocompite G e g with your eoray
Ste _2 National %(_:rh;::;ihip Portal Cl | Ck on Reference No* = —
Open NSP Send OTP. =
20p and Type OTP
click on received on
eKYC by its mobile D S waata
FaceAuth. [ o Logn no., then NTWEWI
type ———
[ e captcha vale
[ (B eKvCby Facamut and tap
NEXT
button.
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Lo N 431PMA T 04 - B
Aadhaar Auth
Do you Aadhaar enabled Face nos 2

authentication to complete eKYC e Get your OTR ID

Face Detected

1031 @ 8 ‘ 1031 @ 8
£ onsp 2 OnsP
Profile Details Profile Details
Step-4
The user p— Step-5 Step-6
gets its e The The user °
Female
personal mm—— user’s successf
d eta | IS XXXX XXXX 1234 Self fa ce — u | Iy You have succe;]s’gxlrlqy ﬁILed t.h_e form and your
and ClICk ;Jot-\l::ieﬁeud getS gen erat 99010000000000 (o}
O n a ut h enti e S th e Password has been sent to your mobile number
Proceed cated OTR No.
for face
Authentic
ation

Click here

K\
\A

Txn ID: ebc6296¢-62b6-43b3-bd0b-3011e4c460c6
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Register

Already have an account? Login

& 1. Guidelines & 2 Register Mobile No. @ 3.eKYC | 4_Finish |

3. eKYC

O | have Aadhaar @ Aadhaar not assigned (I have EID) O Parent/Legal Guardian Aadhaar Number

Aadhaar not assigned (I have EID) Note:-
1. Parent/Legal Guardian/Student must read the instructions carefully before registration.

EID* Help 2. Parent/Legal Guardian/Student is advised to fill the requisite details carefully before submission of the application form, as correction/editing will not be allowed after submission.
3. Any wrong/false information may lead to rejection.
4. Parent/Legal Guardian/Student is advised to refer to Mational Scholarship Portal for regular updates.
EID Date* Time(HH:MM:SS)*
DD/MMSYYYY ~ w ~
@ Image Captcha O Audio Captcha

Enter Captcha Code *
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" Validate Successfully

b

Govemment of India | Ministry of Blectranics & Infarmation Technology
1 — national
nS Scholaretip
portal

Students

I

Register

Already have an account? Login

FAQs [0 Announcements gLl Helpdesk

@ 1. Guidelines 2. Register Mobile No_ @ 3. eKYC i 4. Finish |

Enter Applicant Details Mote:-
1. Studsnt/Parent/Legal guardian must read the instructions carefully before ragistration.

Applicant Name™ | 2 Student/Parent/Legsl guardian is advised to submit the requisits details carsfully before ission of the OTR Registration form. C i ing will not be allowed after submission.
3. Any wrong/false information may lead to rejection.

Gendart | Select gender 4 Candidates 2re advised 1o 7 their correst detais in the anling applicetion.

Date Of Birthe | S — 5. Student is sdvised to refer 1o National Scholarship Portal for regular updates.

Fathers Name* |

Mather's Name* | |

Email1d |

@ Image Captcha O Audio Captcha

T2CHHS (=]

Enter Captcha Code

Declaration in case of Enrollment number (EID)

D | have applied for Azadhaar and have not been assigned Aadhaar yet. | am registering an NSP with EID. | am aware that
my registraticn is temporary and is subject to cancellation in case | fail to submit my Aadhaar within ane menth.

D | confirm that sbave details (Name, Gender, DoB) are identical to the corresponding details as provided during Aadhaar
enrollment. If there is any discrepancy. my application would be summarily rejected

Cancel

Copyright Policy | Privacy Policy | Termsand Conditions | Disclaimer | Hyperlink | Site Map
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i - national
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portal

Students

el —

Register

Already have an account? Login

e Note:-
1. Student/Parent/Legal guardian must read the instructions carefully before registration.
2 Student/Parent/Legal guardian is advised to submit the reguisite details carefully before submission of the OTR Registration form.

Correction/editing will not be allowed after submission.

You have successfully generated OTR and your OTR Number is:
3. Any wrong//false information may lead to rejection.

240 100001 75 247 4. Candidates are advised to fill their correct details in the online application.

Please check NSP guidelines regarding the EID generated OTR. 5. Student is advised to refer to Mational Scholarship Portal for regular updates.

- e A m = .
Svey REESEEL. B G b

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Site Map

Last update on 01 June 2024
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# O nsp

Register

Already have an account? Login

& 2 Register Mobile No. @ 3.eKyC 4 Finish

3. eKYC

O | hawe sadhaar D Aadhaar not assigned (I have EID) @ Parent/Legal Guardian Aadhaar Number

Parent/Legal Guardian Aadhaar Mumber Mote:-

1. Parent/Legal Guardian/Student must read the instructions carefully before registration

Applicant is Minor and applying with 2. Parenl/Lagal Guardian/Studant is advised 1o fill the requisite details carefully before submission of the application form, as corection/'editing will not be allowed after submission

@ Father's Aadhaar 3. Any wrong/Talse information may lead to rejection

O Mather's Aadhaar 4. Parent/Legal Guardian,Student k= advized to refer to National Scholarship Portal for regular updates.

() 1am arphan & applying with my legal guardian Aadhaar

Father Aadhaar Mo, *

@ Get OTP

Enter QTP *

@ Image Capteha O Audio Capteha

JTNGIK 2]

Enter Captcha Code *

cn"cel




national
| n S p scholarshlp
portal

Consent for providing Aadhaar by Parent/Legal Guardian (in case of Minor
Student, age <18 and does not have Aadhaar)

m aware that it will be used to authenticate my child/my ward &

larship through the Aadhaar
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Father Details as per Aadhaar No.

Name Aadhaar No. Note:-

1. Student/Parent/Legal guardian must read the instructions canefully before registration.
2 Student/Parent/Legal guardian is advised to submit the requisite details carefully before submission of the TR Registration form. Comection/'editing will not be allowed after submission.

tanOer Date Of Birth 3. Any wiong/falze information may lead to rejection.

‘ | | 4 Candidates are advised 1o fill their comect detzils in the online spplication. All Corespondence/communication will be made through mobile/e-mad only

5. Studer |3 adviged 10 refer o Mational Schelarship Poral for regular updates

Address

Enter Applicant Details

Applicant Name* ‘ |

Gender* | Select gender |
Date Of Birth® ‘ DO/MMAYYYY |
Mother's Name* ‘ |
Father's Name* ‘ ‘

Email Id | |

@ Image Captcha O Audio Captcha

E

Enter Capicha Code

NPC| Mapper Status
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Students

G - ] I S T

Register

Already have an account? Login

Q -
1. Student/Parent/Legal guardian must read the instructions carefully before registration.
2. Student/Parent/Legal guardian iz advised to submit the requisite details carefully before submission of the (TR Registration form. Correction/editing will not be allowed after submission.

You have successfully generated the reference and your 3. Any wrang/falze informetion may lead to rejection.

reference number is: 4, Candidztes are advised to fil thair comact details in the onling application.

R 24_000 000 1 87 3. Student is advised to refer to National Scholarship Portal for ragular updates.

Kindly download the NSP OTR mabile app and complete your
face authentication for generating OTR.

.~
(Google Play
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Guidelines for renewal students of
AY 2024-25
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A. Instructions to the students who had performed face authentication in AY 2023-24
and have received the OTR no.

1. NSP earlier launched the face-authentication service in AY 2023-24 and it was
optional for the students to perform their face authentication.

2. NSP has generated the One Time Registration (OTR) no. for the students who have
performed the face-authentication in AY 2023-24 and the same has been sent to
the applicant through SMS on their registered mobile no.

3. Students who have received the OTR no. can directly apply for scholarship on NSP
portal.

4. In case, the student has not received the OTR number through SMS, OTR no. can be
retrieved using “Forgot OTR?"” option under OTR Login window available on National
Scholarship Portal.
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B. Instructions to the students who did not perform face authentication in AY 2023-24

1. NSP has generated the reference no. to the students who have completed the OTP
based eKYC and have not completed their face-authentication in AY 2023-24.

2. OTR no. can now be obtained by completing face-authentication on NSP.
3. Following steps are required to generate the OTR no.:

a. Download and install AadhaarFaceRD services in the android device. (link:
https://play.google.com/store/apps/details?id=in.gov.uidai.facerd)

b. Download and install the NSP OTR App from the Google Play Store. (link:
https:/ /[play.google.com/store/apps/details?id=in.gov.scholarships.nspotr&pli=1)

c. After opening the NSP OTR mobile App and proceed with the option “eKYC with
FaceAuth” to complete face autherntication process and obtain OTR.



https://play.google.com/store/apps/details?id=in.gov.uidai.facerd
https://play.google.com/store/apps/details?id=in.gov.scholarships.nspotr&pli=1

) Digital India
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(OTR)
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Students

Login

New user? Register yourself

Student login tips

. Student/Parent/Legal guardian must read the instructions carefully before registration.
. Student/Parent/Legal is advised to fill all the required details carefully and check properly before submission as correction/editing will not be allowed after submission.
. Any wrong/false information may lead to rejection.

Enter OTR (One Time Registration) no. 12
3
4. Enter correct OTR number as provided during registration. The unique identifier helps to verify identity and track application progress.
5
L]
7

Forgot OTR?

—

Keep your password confidential and avoid sharing it with anyone to protect your account security.
. In case you forget your password, utilize the Forgot Password option to reset it.
. Student/Parent/Legal is also advised to refer to National Scholarship Portal for regular updates.

Password

Forgot Password?

@ Image Captcha O Audio Captcha
BKGONU B

Enter Captcha Code *

Al T m i .
Mational "0 ndia
== {Jloimatics mG.:onv L4 -gov.in

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Site Map
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Government of India Ministry of Electronics & Information Technology i?nwm
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portal
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Students

Sl —

Know Your OTR/Reference

Aadhaar No.*

Information
XXKK-XKXX-XXXX Foy 1. Student/Parent/Legal Guardian may use this option in case she/he has forgotten One Time Registration number (OTR)/Reference no.
2. OTR/Reference number can be retrieved with the Aadhaar number used during the registration process.
@ |mage Captcha O Audio Captcha 3. Students wh{? ha§ obtained reference numbers are required fo perform face-authentication t? obtain One Time Registration Number (OTR)
4. Face-authentication can be performed using NSF OTR App available on Google Play Store (Link).
3CU2RB El

Enter Captcha Code

XXXX-XXXX-X XXX

Click on Submit button OTR Details

Applicant Name

2 L

OTR Id

After clicking on Submit button OTR gets displayed

TV Esiid e e ind:
MeitY =m=== Hatonal GVOV s 1
gw-mm- S == Momatics Syuid v -govin

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Site Map
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Students

Login

New user? Register yourself Student |0gi|‘| ‘tlps

. Student/Parent/Legal guardian must read the instructions carefully before registration.

Enter OTR (One Time Registration) no. . Student/Parent/Legal is advised to fill all the required details carefully and check properly before submission as correction/editing will not be allowed after submission.

1
2.

: 3. Any wrong/false information may lead to rejection.
4. Enter correct OTR number as provided during registration. The unique identifier helps to verify identity and track application progress.
5
6
7

Forgot OTR? . Keep your password confidential and avoid sharing it with anyone to protect your account security.
In case you forget your password, utilize the Forgot Password option to reset it

Password . Student/Parent/Legal is also advised to refer to National Scholarship Portal for regular updates.

Forgot Password?

@ Image Captcha O Audio Captcha
6SRNHV 2]

Enter Captcha Code *

Lsbedil m . .
i iy incha
& Meity e, Bov g e

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Site Map
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Students

My Profile

My Profile Profile Details
OTR:- 24010000178137

Change Password

Name Relation with Asdhaar
v a Self
Moblle Number Emall id
9 ) 9
Father's Name Mothers Name
R 1o s
Gender Aachaar No
L xex

Aadhanr Seeding
Not Seeded | Check it now

-, m

Popup in case seeded.

Your Bank Account is seeded with Aadhaar on

NPCI Mapper.

Popup in case not seeded.

Your Aadhaar is not seeded with your Bank
Account. Contact your Bank branch for the

same.
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Students

—

My Profile Change Password

Current Password l Note:-

1. One Time Registration (OTR) is mandatory for applying for various scholarship schemes on National Scholarship Portal/other

Profile Details ortals
Password l l F )

2. Active mobile number is mandatory for OTR.
Change Password

Confirm New Password l 3. Any wrong/false information may lead to rejection.

4. Student/Parent/Legal guardian is advised to submit her active mobile number and e-mail address in the OTR registration form.
@ Image Captcha O Audio Captcha All correspondence/communication will be done on the submitted mobile/e-mail only.

5. Student is advised to refer to National Scholarship Portal for regular updates.

HTRAMF B

Enter Captcha Code*

Cancel Update

. T m s :
SMery =SS5 e Cov 5 BdR
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OTR - Change mobile no.

(Useful for students whose
communication mobile numberis not

functional.)
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Go to OTR Login page

Government of India Ministry of Electronics & Information Technology f?““"““‘ ® s
# O nspag-
Students Click here

it

Login

FAQS [ Announcements g Helpdesk ()

MNew user? Register yourself

Student login tips

Student/Parent/Legal guardian must read the instructions carefully before registration.
. Student/Parent/Legal is advised to fill all the required details carefully and check properly before submission as correction/editing will not be allowed after submission.
. Any wrong/false information may lead to rejection.

Enter OTR (One Time Registration) no. 12
3
4. Enter correct OTR number as provided during registration. The unique identifier helps to verify identity and track application progress.
5
6
7

Forgot OTR? . Keep your password confidential and avoid sharing it with anyone to protect your account security.

In case you forget your password, utilize the Forgot Password option to reset it

Password . Student/Parent/Legal is also advised to refer to National Scholarship Portal for regular updates.
Forgot Password?
@ Image Captcha O Audio Captcha
NZVNOD 2]

Enter Captcha Code *

- CEI

e A

o 2% ind
Mational oV T 1a
E‘;?- ::\galxcs - Jgowv.in

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Site Map
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Enter OTR No. > Get OTP > Enter Captcha Code > Click on Verify

Government of India Ministry of Electronics & Information Technology 'a_a!g& ® English

‘ national
e u nsp scholfrshlp
portal

FAQs [[J  Announcements q(J)  Helpdesk ¢}

Students

Cliat CIem e —

@ 1. Authentication 2. Update Mobile no. | 3. Finish

1. Authentication

(® otRno. | | () Reference no. Instructions
Student/Parent/Legal Guardian can change mobile no. registered in student's OTR/ Reference no. on NSP using below steps:

1. Enter OTR / Reference no. against which registered mobile no. needs to be changed.

Enter OTR (One Time Registration) no. * . L o
2. Provide consent to use Aadhaar based OTP Authentication after clicking Get OTP button.

Get OTP 3. After Successful Aadhaar based OTP authentication, system will prompt you to enter new mobile no. to be registered in OTR/ Reference no.

4. Validate the new mobile no. through OTP authentication.

Enter OTP * 5. After successful OTP authentication, new mobile no will be registered in OTR/ Reference no.
@ Image Captcha O Audio Captcha
MQNIRK (=]

Enter Captcha Code *
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Enter New Mobile No. > Get OTP > Enter Captcha Code > Click on Update

FAQs [  Announcements ¢J)  Helpdesk ¢ )

Change Mobile no
& 1. Authentication @ 2 Update Mobile no. 4 Finish

e v
national
i nsp scholarship
portal

2. Update Mobile no.

Enter New Mobile no.* Instructions
Get OTP Student/Parent/Legal Guardian can change mobile no. registered in student’'s OTR/ Reference no. on NSP using below steps:
1. Enter OTR / Reference no. against which registered mobile no. needs to be changed.
Enter OTP * 2. Provide consent to use Aadhaar based OTP Authentication after clicking Get OTP button.
3. After Successful Aadhaar based OTP authentication, system will prompt you to enter new mobile no. to be registered in OTR/ Reference no.
4. Validate the new mobile no. through OTP authentication
5. After successful OTP authentication, new mobile no will be registered in OTR/ Reference no.
@ Image Captcha O Audio Captcha
Enter Captcha Code *




; Key changes in KYC Registration of Institutes - = piictnda

Key Changes in KYC
registration process w.e.f

current Academic Year
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1. Face Authentication by NSP Face Auth mobile app:

» In previous AY, the INO and Hol were required to get their Biometric Authentication done at CSC Centers in presence of DNO/SNO. From current AY, CSC
biometric utility (CSC BAU) has been replaced with NSP Face Auth mobile app available on Google Play Store.

» Now, face authentication of INO and Hol is mandated just after generation of KYC Registration No.

» Printing of KYC Registration Form will be enabled only after the successful face authentication of both INO and Hol users.

» Now, INO and Hol can perform their hassle-free face authentication from their android based devices at the ease of their homes.

The KYC Registration no. will be
generated at the 6 step while
applying for KYC.

The complete process flow of KYC
Registration is available under How
To Fill Registration Form tab under
INSTITUTE section on NSP.

)

Institute KYC Registration Form

Step 6

Institute’s KYC Registration Number AS202425755has been generated, INO and Hol are advised to now complete Aadhaar-based
Face Authentication using the NSP FaceAuth App available on Google Play Store. Once authenticated, the option to print the KYC
Registration Form will be enabled on the web portal. After completing Face Authentication, Institutes may follow the below process
flow to take the print of KYC Form.

Visit the NSP web portal > Go to Institutions > Click on Registration Form (Apply Now)
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NSP application module is redesigned and meticulously crafted to provide smooth user experience. This new website Ul
design is powered by Material and Angular framework for quick response to users.

For reference relevant screens are presented below-

*ﬁ’ ‘ﬁ’ NSP e epdesk )

Application Login Student Login Tips

New user? Register yourself 1. Student/ Parent/ Legal guardian must read the instructions
carefully before registration.
2. Student/ Parent/ Legal guardian is advised to fill all the

Enter OTR (One Time Registration) No. i -
required details carefully and check properly before

‘ 24030000336652 submission as correction/editing will not be allowed after
submission.
Forgat OTR? 3. Any wrong/ false information may lead to rejection.
4. Enter correct OTR number as provided during registration. The
/ H \ Password unique identifier helps to verify identity and track application
Go to OTR Login page = - progress.
5. Keep your password confidential and avoid sharing it with
a n d Forgot Password? anyone to protect your account security.
6. In case you forget your password, utilize the Forgot Password
e nte r OT R no. an d (® ImageCaptcha () Audio Captcha option to reset it. o .
7. Student/ Parent/ Legal guardian is also advised to refer to
National Scholarship Portal for regular updates.
\_ password ) eSG7Pu c

Enter Security PIN *

23G7RY ‘
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— nati w n min!nl
‘ u nsp %%:Ishlp &” U nsppunn\' t Helpdesk 0 q

$

Students Students

My Profile

e

My Profile Profile Details My Applications Applicaton Details

Aoply Fresh Sho Application 1D Academic Year Fresh/ Renewal Incentive/ Scholarship Status Action
OTRID:

1 HR202425000025501 042 Frsh Sehelarsip Ketive

2 UP202425000000095 NU-25 Fresh Sehelarsip Wihdaun
Test User 3 TRU4250000000%6 NU-25 Fresh Sehelarsip Withdaun
R — 4 HR202425000000101 NU-25 Fresh Sehelarsip Withdaun
Female ol

5 INHR2425000000128 NAU-25 Fresh Incentive Witherann
Mobile Number: Email:
7905263294 § R4S 1518 04-35 Fiesh Seholstin Wibam
Father's Name: Mother's Name:
) Test Mother 7 CT2024250000127% 0425 Fesh Schlarship Wihdrain
Guardian Name: § DL2D242500001 2917 0A-25 Fresh Sehelarship Withdraun Proceed
Aadhaar Number: Aadhaar Belongs to:
00000003738 Father 9 DL202425000012963 NU-15 Fresh Seholarship Withdrann
OKYC Face Aush: Asdhaw Seading: 1 KATDA2S000025401 045 e Setvlasip Vithraun —

Completed Not Seeded
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Academic Year 2024-25

Apply Fresh Guidelines for filling application form on National Scholarship Portal

Brief instructions for filling up the Online Application Form are given below:
My Applications

1. Student’s zadhaar details will be auto-fetched for filling the demo-graphic details in the scholarship application form. In case student registering with EID or Parent Aadhaar, the details provided during the one-time registration would be prefilled in the application form..

2 In case student has to change any demographic information (i.e., Name, Age and Gender) in her application form, the same is to be changed in Aadhaar first and then student has to perform her eKYC 2gain to get the changes reflected in her OTR. Once the details are changed in OTR the same
details will b2 shown in the application form. Please be aware that once the application is submitted, its details cannot be changed in that academic year.

3. In case of EID, no disbursal of schaolarship would happen if Aadhaar is not submitted within one month.

4. Candidates are advised to fill their cormect and active mobile number and e-mail address in the online application. All correspondence/ communication will b2 made through mobilef e-mail only.

5. Scholarship disbursement will be done in Aadhaar Seeded Account on NPCL.

&. Applicability of required documents would be strictly as per the scheme guidelines. Please refer each scheme guidelines before applying for scholarship.

7.1 am providing consent to fetch my eligibility details i.e. Caste, DoB, income, family details, disability details (if applicable) etc. from various gowemment databases.

8. State of Domicile: Domicile state means the state in which student has her permanent address. Student is required to enter the domicile state comectly as the "Application Id” allotted to her will be based on domicile state.
9. All scholarship payments will be made using Azdhaar Peyment Bridge (APE) only.

10. Scholarship Category: Scholarship schemes are divided in following major categories described below (Students are required to select the relevant category based on their class/course in which they are studying):
a. Pre-Matric Scholarship Scheme: For students studying from Class 1st to Class 10th.
b. Post - Matric Scholarship scheme/Top Class Scholarship Scheme/Merit Cum Means Scholarship Scheme: For students studying from Class 11th, 12th and 2bove including Courses like ITI, B.SC, B. Com., B. Tech, Medical /students studying top level colleges such as IITs and [Ms/ students
doing Techniczl and Professional courses etc.

11. Student is advised to provide details of "Annual Family Income” as per the Income Certificate issued by the Competent Authority in her scholarship application.
Undertaking By Applicant or Parent/Legal Guardian(in Case of Minor)

| Agree 1o the following:

|:| | have read and understood the guidelines for application form.

|:| | em aware thet if mere than one applications are found 1o be filled (Fresh or Renewal), all my/my child's/ward's applications are lizble to be rejected.
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2 My Profile

Apply Fresh Apply Fresh

Apply Fresh Domicile State UTTAR PRADESH M

My Applications Warning
Scholarship Categary (& Post Matric/Top Class/MCM v
Do you want to Proceed....
Application Type () Scholarship] M
SE‘ECT n m
Instructions: Schalarship o

« | am aware that if more than one scholarship applicatiol Incentive
applications areliable to be rejected.
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V4

Please go to My Applications page to complete your
application process.

national
J u nspecho\larsh\p
porta

Students

My Applications Application Details
Apply Fresh sNo Applcation D
1 New Application
2 UP202425000000095
3 TRA0242500000009%
4 HR202425000000101
5 INHR2425000000128
b JHA242500001 1518
7 CT20242500001279%

Academic Year Fresh/ Renewal Incentive/ Scholarship Status Action
2024-25 Fresh Scholarship Active Proceed
0%-25 Fresh Scholarship Withdrawn
2024-25 Fresh Scholarship Withdrawn s—
2024-25 Fresh Scholarship Withdrawn s—
2024-25 Fresh Incentive Withdrawn Proceed
2024-25 Fresh Scholarship Withdrawn s—
2024-25 Fresh Scholarship Withdrawn s—
v
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General Information

Academic Year
Domicile State
Scholarship Category

Application Type

Personal Information

Name

Gender

Date of Birth
Father's Name

Mother's Name

Academic Details

2024-25
UTTAR PRADESH
Post Matric/Top Class/MCM

Scholarship

Test User

Female

05-07-2007
'

Test Mother

Application Specific

Scheme Avallable Scheme Specific Details

Upload Documents

Test User

Permanent Address

State

District

Locality

Sub District

Village

House No./ Street No.

Pin Code

UTTAR PRADESH

‘ AGRA

(® Rural () urban () Other

‘ Bah

‘ Bah

‘ 123

‘ 123456
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@ Academic Detais 1' () Application Specific '} | () Scheme Available  - {' (" Scheme Spec|

Academic Details

v4

Present Course/ Class Details A

Institute UDISE/ AISHE/ NCVT Code General Information saved successfully

Select your Institute eet your institute n

Get Institute

Present Class/ Course Select

Present Class/ Course Year Select

Present Class Start Date Choose a date E
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Government of India Ministry of El ics & Information Te logy 0&&9_«

j national
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” Academic Year 2024-25

Ministry of Minority Affairs
Every Student Matters, Every Student Counts!

=~ Students 1t Institutions 2, Officers

o A

X

Announcements Get your OTR

One Time Registration (OTR) is a unique 14-digit
The Portal is open for One Time Registration(OTR) number issued based on the Aadhaar/Aadhaar
for students. Apply now Enrolment ID (EID) and is applicable for the entire

academic career of the student.

OTR simplifies the scholarship application process,
One Time Registration (OTR) is a unique number A s e
i thereby eliminating the need of registration in each
allotted to the student and is applicable for entire _
academic year.
academic career on National Scholarship Portal.

OTR is required to apply for scholarship on National
Scholarship Portal.

Apply now!

OTR is required to apply for the scholarships on
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Government of India Ministry of Electronics & Information Technology i?mm
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Academic Year 2024-25

Helpdesk

FAQ?s [ Announcements o) Helpdesk ()

7

E helpdesk[atlnsp[dot]gov[dot]in

EXTETT Getting help through email. Kindly send system generated
(800 A 1o 800 4 onall ays,excet ] complete screen shot with description of the issue faced.
L

NSP Call Center

Support Smeity  mEmsr Gy o) inda

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Site Map
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One Time Registration (OTR) is a unique 14-digit
The Portal is open for One Time Registration(OTR) number issued based on the Aadhaar/Aadhaar
for students. Apply now Enrolment ID (EID) and is applicable for the entire

academic career of the student.

OTR simplifies the schoelarship application process,
One Time Registration (OTR) is a unique number o ) o

thereby eliminating the need of registration in each
allotted to the student and is applicable for entire )

academic year.
academic career on National Scholarship Portal.

OTR is required to apply for scholarship on National

Scholarship Portal.

OTR is required to apply for the scholarships on
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OTR Related instruction to the students
who have applied on National Scholarship
Portal in AY 2023-24.

A.Instructions to the students who have received the
OTR no.

1. NSP earlier launched the face-authentication service in AY 2023-24
and it was optional for the students to perform their face-
authentication.

. NSP has generated the One Time Registration (OTR) no. for the
students who have performed the face-authentication in AY 2023-24
and the same has been sent to the applicant through SMS on their
registered mobile no.

. Students who have received the OTR no. can directly apply for
scholarship on NSP portal.

In case, the student has not received the OTR number through SMS,
OTR no. can be retrieved using “Know your OTR” available on National
Scholarship Portal.

B.Instructions to the students who have received

Reference no.
1. NSP has allotted the reference no. to the students who have completed
the OTP based eKYC and have not completed their face-authentication
in AY 2023-24.
. OTR no. can now be obtained by completing face-authentication on
NSP.
. Following steps are required to generate the OTR no.:
a. Download and install AadhaarFaceRD services in the android
device. (link: https://plav.google.com/store/apps/details?id=in.gov.uidai.facerd]
b. Download and install the NSP OTR App [N
the Google Play Store.

(link: https://play.google.com/store/apps/details?id=in.gov.scholarships.nspotr&pli=1)

NSP OTR App

National Scholarship Portal
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c. After opening the mobile app below screen will appear on your
device. Select the option “eKYC with FaceAuth” highlighted in
red. Refer screen on next page.

Change Language

Welcome to
National Scholarship Portal
OTR App

{ dé Login

{ Df Register > }

[ [B) eKYC with FaceAuth > }

d. After clicking on “eKYC with FaceAuth” below screen will
appear.

2 gnsp

eKYC

To complete eKYC please login with your

temporary eference numbes Utilize this option if your have forgotten

Reference No* your reference no.

LN

o
Forgot Reference Number

Enter OTP*

@ Image Captcha O Audio Captcha

NSZBU6 C

Enter Captcha Code*

Cancel

National Scholarship Portal




. Enter the allotted reference number and click on “Send OTP” to
receive OTP on your mobile no.
Enter the received OTP and captcha in the screen and click
Next. Below screen will appear.

£ gnsp

Profile Details

Student Name

Date of Birth
XX-XH-XHXX

Aadhaar Number
00XXXX3910

eKYC-Face Auth

Not Verified

g. Click on “Proceed for Face Authentication” button highlighted
in red in above screen.

h. UIDAI AadhaarFaceRD services will be invoked for face-
authentication. Ensure AadhaarFaceRD services are pre-
installed on your device. Refer point no. 3(a).

On Successful completion of face-authentication OTR no. will
be generated (refer below screen) and will also be sent on your
registered mobile no.

2 gnsp

Profile Details
You have successfully filled the form and

your OTR Number is:

24 XXXXXXXXX789

Password has been sent to your mobile
number

Student shall apply for scholarship using OTR no.

National Scholarship Portal




C.Instructions to Applicants who have applied
through Aadhaar Enrollment No (EID) in AY 2023-
24

1. Applicants applied with EID in AY 2023-24 and have not furnished Aadhaar shall apply
for OTR using option Get your OTR >"Apply Now"

(link: https://scholarships.gov.in/otrapplication/#/registration-page).

EEE T
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Frequently Asked Questions (FAQ) on
One-Time Registration:

1. What is One-Time Registration (OTR)?

One-Time Registration (OTR) is a unique number provided to streamline the
registration process. Users register with their mobile number and complete
e-KYC (electronic Know Your Customer). Once this process is complete, an
OTR number is generated and sent to the user's phone. This unique number
allows users to log in and access various services without needing to re-
register. The OTR number is generated once and remains valid throughout
the student's academic career.

. What are the benefits of One-Time Registration?
One-Time Registration (OTR) offers several advantages:

It helps in streamlining the registration process as OTR simplifies the
registration process by providing users with a unique number after
completing e-KYC. This eliminates the need for repetitive registration steps
across different services.

It is convenient for the users as they only need to register once with their
mobile number and complete e-KYC to receive their OTR number. This
reduces the hassle of filling out multiple registration forms for various
services.

The OTR number is generated once and remains valid throughout the
student's academic career, providing a consistent and stable identifier for all
related services.

By eliminating the need for repetitive registrations, OTR enhances the overall
user experience, making it more convenient for traceability and tracking to
access multiple services.

. Which portals typically use One-Time Registration?
The NSP portal and other state portals may implement One-Time

Registration (OTR) to simplify the registration process and ensure de-
duplication.

National Scholarship Portal




4. Is One-Time Registration mandatory for all services on NSP?

Yes, One-Time Registration is mandatory for all services on NSP. It serves as
the username for logging in and is also required to complete the face
authentication process.

. What documents/information do I need to have ready to create my
OTR?

To create your OTR, student shall have:

Required Documents/Information:

1. Active mobile number

2. Aadhaar number

3. Mobile number linked with Aadhaar
4. NPCI Seeding status (desired)

If you don't have an Aadhaar

1. Active mobile number

2. Aadhaar enrolment slip or Parent's/Legal Guardian’s Aadhaar (in case
student is minor)

3. Mobile number linked with EID or Parent's Aadhaar

4. NPCI Seeding status (desired)

. Can I update my information after completing the One-Time
Registration (OTR) process?

Yes, you can update most of your information, including Aadhaar-related
details and other personal information. This ensures that your profile
remains accurate and up to date. If your Aadhaar information changes, you
will need to perform e-KYC and face authentication again to update your
details.

. How frequently should I update my One-Time Registration information?

It's advisable to review and update your OTR information periodically,
especially if there are changes to your personal details or contact
information. Keeping your profile up to date ensures accuracy and enhances
the effectiveness of the OTR system.

. Do I need to remember multiple application IDs with One-Time
Registration?

No, it is not required nor needed. Using the OTR number, you can retrieve
all application IDs linked to it. Each candidate has a unique OTR, and all
applications are linked to this single number. Additionally, all the
application statuses will be visible, simplifying the process further.

2| Page
National Scholarship Portal




. Can I use One-Time Registration across different devices?

Yes, OTR is designed to be accessible from various devices such as
computers, smartphones, and tablets. As long as you have an internet
connection, you can access your registered account from anywhere using the
OTR No.

. Is there a fee associated with One-Time Registration?
No, One-Time Registration is free on NSP and its processes. It is a unique
number based on your e-KYC details and registration mobile number. It is
used to log into the application and does not require any payment.

. What is a Reference no?
A Reference no is assigned when users provide their own Aadhaar or their
guardian's Aadhaar. It is sent to the registered mobile number to complete
face authentication and to generate OTR number.

. What are the next steps after obtaining a Reference no?
Once you have a Reference no, log in to the Face Auth app and complete the

face authentication process. After successfully completing face
authentication, you will receive your OTR number.

. How long will my Reference no be valid?

Your Reference no will be valid until you complete the face authentication
and KYC process. After this, your OTR will remain valid.

. What should I do if I forget my Reference no?

If you forget your Reference no, you can retrieve it using the "Forgot
Reference no" option. You will need to provide the Aadhaar number used
during your e-KYC to recover the Reference no.

. What happens if I forget my One-Time Registration credentials?

If you forget your OTR number, you can retrieve it by selecting the "Forgot
OTR Number" option. To recover your OTR number, you will need to provide
the Aadhaar number used during your e-KYC process.

.I have generated my reference no. How to complete my face-
authentication and generate OTR?

Face-authentication is mandatory for generation of OTR. NSP has launched
the Mobile App for android devices. Student is required to follow below steps
for face-authentication and generation of OTR:

1. Download and install the Face RD App from Google Play Store.

3| Page
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https://play.google.com/store/apps/details?id=in.gov.uidai.facerd&hl=en_IN

(link: https://play.google.com/store/apps/details?id=in.gov.uidai.facerd)

. Download and install NSP OTR [ X% App from Google Play
Store.
(link: https://play.google.com/store/apps/details?id=in.gov.scholarships.nspotr&pli=1)

. Complete the face-authentication using option “eKYC with FaceAuth” on
NSP OTR Mobile App.

17. I am facing difficulty while performing face-authentication

Successful face capturing requires proper positioning and good lighting
condition. To know more about the Aadhaar Face Authentication please visit
FAQ no. 21. (Link: https://uidai.gov.in/en/contact-support/have-any-
question/303-fags/authentication.html )

. What should I do if I want to change mobile number registered in my
OTR/Reference no?

Mobile number registered with OTR /Reference no can be changed after
successful Aadhar based OTP authentication. Once the student completes
Aadhar based OTP Authentication successfully, the system will prompt them
to enter new mobile number. After OTP verification of the new mobile no, the
same will get registered in OTR/Reference no.

. What should I do if I haven’t received the password after completing my
OTR registration?

The student should visit student corner on NSP and exercise “Forget
Password” option available under OTR login. The same option can also be

used to reset the existing password.

. What should I do if my Aadhar is already seeded with the bank account
but on OTR it is showing “Not seeded”?

The student is advised to click on “Aadhar Seeding -> Check it now” option
available in the “Profile Details” section under OTR login.

National Scholarship Portal
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1 System Overview

The NSP web portal is divided into various modules, the following modules will be accessible
to the Student User —

>

YV V V VY YV

Authentication

My Profile

My Applications

Fill Application
Withdraw Application
Revoke Application
Renew Application

1.1 Pre-requisite

To start the application process, students should have the following items ready. Please note

that not all the details mentioned below are mandatory. Document requirements vary by

scheme, so check your specific scheme details to know which documents are mandatory for
your application.

Android based active mobile number
Your basic details like —

a. Name

b. Gender

c. Date of Birth

d. Father’s Name

e. Mother’s Name

f. Domicile State

School/ Insitute enrolment number
Class 10" details such as —

a. 10%™classrollno

b. 10™ class percentage

c. 10 class marksheet (If applicable)
Class 12'" details such as —

a. 12" classrollno

b. 12" class percentage

c. 12% class marksheet (If applicable)
Competitive exam details such as —

a. Competivite exam name (If qualified)
b. Competivite exam roll no (If any)
c. Competivite exam year (If any)
Ration Card/ PPPID Details

UDID No (In case of disability)
Complete Address

National Scholarships Portal 3
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1.2

10. Domicile Cerificates (If applicable)
11. Aadhaar details such as —
a. Aadhaar number
b. Mobile number linked with Aadhaar
c. Aadhaar Card (If applicable)
d. NPCIl Seeding status (desired)
12. If you don't have an Aadhaar
a. Active mobile number
b. Aadhaar enrolment slip or Parent's/Legal Guardian’s Aadhaar (in case
c. studentis minor)
d. Mobile number linked with EID or Parent's Aadhaar
e. NPCIl Seeding status (desired)

FAQs

1. How do | apply for Scholarship?

First student has to Register on OTR in order to get OTR ID. Further the OTR must be used
to Login on NSP Application Form module.

Student's demographic details and photograph will be automatically fetched form OTR.
How do | update my demographic details?

For change in demographic details student must first update their Aadhaar details. These
changes will be reflected in student's OTR profile through fresh eKYC. After updation in
NSP OTR, details will be reflected in NSP Application Form.

How do | change my Domicile State?

If you have already applied for an application then you will not be able to change your
domicile state unless you withdraw your application. Please note all of your applications
(Scholarship/ incentive) must be withdrawn. If you have even one active application, you
will not be able to change your Domicile state. Additionally, you can not withdraw your
application if the application has been approved by L2 (Nodal officer) or if the scholarship
payment has been released.

To know how to withdraw an application, please refer to Section 2.4 Withdraw
Application.

How can | change my Scholarship Category once my application is submitted?

You cannot change your scholarship category once your application is submitted. To
change your scholarship category, you will have to withdraw your incorrect application

National Scholarships Portal 4
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and apply again with ‘Apply Fresh’ for a new application.

To know how to apply fresh for an application, please refer to Section 2.3.1 Apply Fresh.

To know how to withdraw an application, please refer to Section 2.4 Withdraw
Application.

5. When can | withdraw my application?

You can withdraw your application at any time during the application process. Please note
that you will not be able to withdraw your application if any of the following conditions
are met—

1. |If the application has been approved by L2 (Nodal officer)
2. If the scholarship payment has been released.

To know how to withdraw an application, please refer to Section 2.4 Withdraw
Application.

6. Can | enable my application again after withdrawing?

Yes, you can enable your application again after withdrawing. To do so, go to ‘My
Applications’ page and click on the ‘Revoke Application’ button for the desired
application.

Please note that you cannot revoke your scholarship application if you fail the following
conditions —

1. Youalready have another active scholarship application and want to revoke another
scholarship application.

2. Application Dates has been closed.

3. Ifthedomicile state of the withdrawn application is different from your currentactive
application (if any).

7. How can | apply for multiple scholarships?
You cannot apply for multiple scholarships. You can only apply for one scholarship at a
time. In order to change your scholarship scheme, you will have to withdraw your current
scholarship application first. Please note that you will not be able to withdraw your

application if any of the following conditions are met —

1. |If the application has been approved by L2 (Nodal officer)
2. If the scholarship payment has been released.

To know how to withdraw an application, please refer to Section 2.4 Withdraw

National Scholarships Portal 5
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Application.

8. How can | apply for multiple incentives?
You can apply for multiple incentives from the ‘Apply Fresh’ page. Click on ‘Apply Fresh’
and select ‘Incentive’ from the Application Type dropdown menu. There is no limit to the

number of incentives you can apply for.

To know how to apply fresh for an application, please refer to Section 2.3.1 Apply Fresh.

2 Student Modules

The users will be able to view the login page when they enter the URL and hit Enter in case they
are not logged in. All the major modules for the user are described below:

2.1 One Time Registration

Users will be able to register themselves into the portal using OTR. They will be able to access
the same using the following steps as shown in Fig 2.1 (a), Fig 2.1 (b) and Fig 2.1 (c).

National Scholarships Portal 6
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Click here to
proceed with One
time registration

&= Students fit Institutions
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Announcements

OTR can be generated using

The students who have applied on National
Scholarship Portal in AY 2023-24 will be
allotted the OTR/Reference number
through the portal and intimated through
SMS. For more details please Click here.

NICD NTD Ann ie availahla An fAanala Dlau

View more

inistry of Minority Affairs
Student Matters, Every Student Counts!

S Officers 2 Public

e
QT' R
N~
Get your OTR

One Time Registration (OTR) is a unique 14-
digit number issued based on the
Aadhaar/Aadhaar Enrolment ID (EID) and is
applicable for the entire academic career of
the student.

OTR simplifies the scholarship application
process, thereby eliminating the need of
registration in each academic year.

OTR is required to apply for scholarship on
National Scholarship Portal.

Apply now!

National Scholarships Portal
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The portal is open for Academic year 2024-

25 now.

The students can now start registering in
the portal to get their One Time
Registration(OTR) numbers.

View all

@
o-.
Previous Year
Application Status

Login with your OTR ID and PASSWORD to
continue your application in National
Scholarships Portal.

Login

One Time Registration (OTR) is a unique
14-digit number issued based on the
Aadhaar/Aadhaar Enrolment ID (EID) and is
applicable for the entire academic career
of the student.

OTR is required to apply for scholarship on
National Scholarship Portal.

Login

am—
(3]
Track Your Payment

Track your scholarship disbursement
status on PFMS portal

Track Your Payment

Login with your OTR ID and PASSWORD to
fill your Fresh Scholarship application form
for AY 2024-25.

Click here to

proceed with One
time registration

Aadhaar Seva Kendra
(Geo-visualization)

Know the Aadhaar Seva Kendra nearest to
your location.

Aadhaar Seva Kendra

Government of India Ministry of & Inf h 3% ® English v
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Students

6

.‘) v‘ ‘
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Announcements OTR Apply For Scholarship
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Students

Application Login Student Login Tips
New user] Register yourself 1. Student/ Parent/ Legal guardian must read the
i ions ly before

2. Student/ Parent/ Legal guardian is advised to fill all the
required details carefully and check properly before
submission as correction/editing will not be allowed
after submission.

C| |Ck h ere to 3. Any wrong/ false information may lead to rejection.
. 4. Enter correct OTR number as provided during

p ro Ceed wit h O ne registration. The unique identifier helps to verify identity

tl me regist rat | on and track application progress.

Enter your password 5. Keep your password confidential and avoid sharing it
with anyone to protect your account security.

6. In case you forget your password, utilize the Forgot
Password option to reset it.

@® Imagecaptcha () Audio Captcha 7. Student/ Parent/ Legal guardian is also advised to refer

to National Scholarship Portal for regular updates.

Enter OTR (One Time Regis'

Enter OTR (One Time Regiaisad

Password

68i45C c

Enter Security PIN *

Last updated on: July, 2024

Fig 2.1 (c)

Then students will be able to register into to Portal using ‘Register yourself’ link from the Login
Page. Only Students will be able to register into the Portal.

There will be following steps for user to register themselves —

e General Instructions

e Register Mobile Number
e eKYC Update

e Finish

2.1.1. General Instructions

This will be the first step for registration. The Page will look as shown in Fig 2.1.1 (a)

National Scholarships Portal 9
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Mobile no.

Students

Register

Already have an account? Login

® 1. Guidelines 2. Register Mobile No. 3.eKYC 4. Finish

1. One Time Registration (OTR) Guidelines for Scholarships Hosted on NSP

Mandatory Requirement: One Time Registration (OTR) is mandatory for applying for various scholarship schemes on National Schelarship Portal/other portals
2. Essential Requirement for OTR: Active mobile number is mandatory for OTR.
3. No payment of fee is required for OTR.
4. Steps for Registration:
|. Once allotted an OTR, student can apply for scholarship later when the portal is open for application submission.
Il. Upon successful registration, a reference number will be sent on the registered mobile number.
Ill. Download and install NSP OTR app and Aadhaar Face RD services on android based devices.
IV. Perform the Face-Authentication using the generated reference number for OTR sent on your mobile no
V. After successful Face-Authentication OTR will be generated.

Please apply for Scholarship using OTR. Merely generation of OTR does not tantamount to application for scholarship.

L

o

Aadhaar Requirement: Aadhaar is required for OTR. If Aadhaar is not assigned, registration can be done using Enroliment 1D (EID) for Aadhaar. If a minor student has not

pn be done using Aadhaar of her parent or legal guardian

7. Check all the baraphic records (name, dob, gender) to match with Aadhaar/EID.

b oxes to ith their Aadhaar must ensure that while making an application for Aadhaar enrolment of minar shall use the same demographic

proceed further

er, parent/legal guardian can generate upto a maximum of two OTRs (for two minor children)

10. or a student, she would be liable for debarment from scholar

Click here to go
to next step

Click here to go back
have read and understoof to Iogin page ation.

hereby consent to use th NSP/State/UT Scholarg

g A o~ .
Quer SES€ . v G R

Copyright Policy | Privacy Policy | Terms and Conditions \ Disclaimer | Hyperlink | Site Map

Last update on 01 June 2024
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2.1.2. Register Mobile Number

This will be the second step for registration. The Page will look as shown in Fig 2.1.2 (a)

g u‘ NSP & = Fags [0 A nents ) Helpdesk {)

Government of India Ministry of Electronics & Information Technology Samm ® English

Students

Register

Already have an account? Login

@ 1. Guidelines @ 2. Register Mobile No. 3. eKYC 4. Finish

2. Register Mobile No.

Click here after

entering Mobile No
to get OTP

Mobile Number* Note:-

uctions carefully before registration

Get OTP

submit the requisite details carefully before submission of the OTR

llowed after submission.

LA " Enter OTP here ‘

4. Student/Parent/Legal guardian is advised to submit her active mobile number and e-mail address in the OTR

registration form. All correspondence/communication will be done on the submitted mobile/e-mail only.

@ Image Captcha O Audio Captcha 5. 51 |arship Portal for regular updates.
Refresh to get new

MYBB/9 - Captcha

Enter Captcha Code *

After filling all the
Cancel details, click here to
go to the next step

Click here to go to
the previous step

- m e :
National o incia
= iformatics N5-?5_{?\! i .govin

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink \ Site Map

Last update on 01 June 2024
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Fig2.1.2 (a)

2.1.3. eKYC Update

This will be the third step for registration. Users will have 3 options to complete the eKYC
Step.

‘I have an Aadhaar’ option will look as shown in Fig 2.1.3 (a)

National Scholarships Portal 12
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Government of India

—— .
w national
¢ u I Isp scholarship
@ portal

Students

Ministry of Electronics & Information Technology

® English

FAQ's D Announcements qq:] Helpdest

Register

Already have an account? Login

@ 1. Guidelines

3. eKYC

@ 3.eKYC

4. Finish

& 2 Register Mobile No.

@ | have Aadhaar

O Aadhaar not assigned (I have EID)

o Parent/Legal Guardian Aadhaar Number

| have Aadhaar

Aadhaar No.*

(o] Get OTP

Enter OTP *

Select any of the 3
options to
complete the step

Enter student’s aadhaar
number and click on ‘Get
OTP’ to receive OTP on
linked mobile no.

ions carefully i

quisite details d

ed after submission.

ational Scholarship Portal for regular updates.

Enter OTP here

(®) Image Captcha O Audio Captcha

IVLVYH

Enter Captcha Code *

Refresh to get new
Captcha

Enter Captcha here

Click here to go to
the previous step

After filling all the
details, click here to
go to the next step

E Meity

@ — .
mssmcnt Wy 5 inda
E=== Cane g ¥ .govin

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Site Map

Last update on 01 June 2024

Fig 2.1.3 (a)

User will have another option as well i.e. ‘Aadhaar not assigned (I have EID)’ to complete the

National Scholarships Portal
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step. ‘Aadhaar not assigned (I have EID)’ option will look as shown in Fig 2.1.3 (b)

Government of India Ministry of El ics & ion T 'am ® English "
b
— 3= Search by Keywords... Q FAQs [ A ) Helpdesk ()
Logine
Students
Register

Already have an account? Login

Q 1. General Instructions @ 2. Register Mobile No. @ 3.eKYCupdate 4. Finish

3. eKYC update Select any of the 3
options to

(O !have Aadhaar (@) Aadhaar not assigned (Ihave EID)  (O) Guardian Aadhaar Number complete the step

Aadhaar not assigned (I have EID)

Enter ElD Of any 12 refully before registration,

-l D|g|ts (|t must be site details carefully and check properly before submission. As no
unique)
EID Date* Time(HH:MM:SS)* rrect and active Aadhaar/EID number in the online application.
\ "I v | v | Enter Datea nd o National Scholarship Portal for regular updates.
e Time of registration
@ Image Captcha O Audio Captcha
Refresh to get new
LB K z g

Captcha

Enter Captcha Code *
1 Enter Captcha here

After filling all the
details, click here to

go to the next step

Click here to go to
the previous step

Fig 2.1.3 (b)

User will have another option as welli.e. ‘Aadhaar not assigned (I have EID)’ to complete the
step. ‘Aadhaar not assigned (I have EID)’ option will look as shown in Fig 2.1.3 (c)

National Scholarships Portal 14
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Government of India Ministry of Electronics & Information Technology (?“!"'(-’!.& ® English |
SR ; e
f— 3T Search by Keywords... Q FAQs [] A ¢ ‘A

Login e

Students

Register

Already have an account? Login

e 1. General Instructions ° 2. Register Mobile No. @ 3.eKYC update 4. Finish

3. eKYC update Select any of the 3
options to

| have Aadhaar Aadhaar not assigned (I have EID) Guardian Aadhaar Number complete the ste
9

Guardian Aadhaar Number Note:-

arefully before registration.

Select any of the

Applicant is Minor and applying with X
options shown

isite details carefully and check properly before submission. As no

ission.

@ Father's Aadhaar

3. Any wrong/false information may lead to rejection.

O Mother's Aadhaar

. ’ nd active Aadhaar/EID number in the online application.
O | am orphan & applying with my legal guardian Enter gua rdian’s
Aadhaar aadhaar number and

click on ‘Get OTP’ to

onal Scholarship Portal for regular updates.

Father Aadhar Number * )
receive OTP on
©  GetoTP linked mobile no.
I'M OTp *
@ Image Captcha O Audio Captcha
LB K z Refresh to get new

Captcha

Enter Captcha Code *
Enter Captcha here

After filling all the
details, click here to
go to the next step

Verify

Click here to go to
the previous step

Fig 2.1.3 (c)

Once user fills all the details and clicks on verify from any of the 3 options above, they will be
able to fill their basic information as shown in Fig 2.1.3 (d)

National Scholarships Portal 15
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=
— 3T Search by Keywords... Q FAQs [ ) Helpdesk ()

Login 9

Students

Register

Already have an account? Login

Q 1. General Instructions 0 2. Register Mobile No. @ 3.eKYCupdate 4. Finish

Enter Applicant Details Note:-

carefully before registration.
Applicant ; Fi I | th (S baS|C [uisite details carefully and check properly before submission. As no

g Name* . o i
information. All et

to rejection.

Gender* Select Gender are mandato 8%
{ ect details in the online application.

Date Of DD/MM/YYYY 5. Candidates are also advised to refer to National Scholarship Portal for regular updates.
Birth*
Mother's
Name*
Father's
Name*
Email Id

D I have applied for Aadhaar and | have not

Check boxes to

proceed

| confirm that above details (Name, Gender,
DoB) are same as | have applied for
Aadhaar. | am aware that while providing the
Aadhaar at later stage, if there is any
discrepancy in above details, my application
will be summarily rejected.

(a

After filling all the
details, click here to
go to the next step

Click here to go to
the previous step

Fig 2.1.3 (d)

2.1.4. Finish

Once user completes all the steps till eKYC update, there registration will be completed and

National Scholarships Portal 16
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they will be able to view the Success page.

Finish page will look as shown in Fig 2.1.4 (a)

Government of India Ministry of Electronics & Information Technology am ® English s

—— " —
g u nsp E&;E:%%?Iship e 3=  Search by Keywords... Q FAQs [ ] Announcements q) Helpdesk ¢}

Login 9

Students

i  Register _

Register

Already have an account? Login

@ 1. General Instructions @& 2 Register Mobile No. @ 3.eKYCupdate @ 4 Finish

° Note:-
- . 1. Candidates must read the instructions carefully before registration.

2. Candidates are advised to fill all the requisite details carefully and
. check properly before submission. As no correction/editing is allowed
Congratulations
You have successfully filled the form and your tem|
registration Number is:

24020000002

Kindly download ti - - mppand complete your
face authentication for OTR number generation.

after submission.

wrong/false information may lead to rejection.

Copy the ID given
here for Login.

ndidates are advised to fill their correct details in the online

plication.

Indidates are also advised to refer to National Scholarship Portal for

regular updates.

EMeity  Cov & R D

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Policy | Site Map

Last update on 18 Dec 2023

Fig 2.1.4 (a)

2.2 Login

The users will be able to login into the Web Portal from the Login page. The following roles

National Scholarships Portal 17
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will be able to access Login Page —
e Allusers

The user will be able to login using their registered credentials i.e. OTR and Date of Birth. The
OTR will also be sent to their registered email ID and Mobile number.

Login will look as shown in Fig 2.2 (a)

# O nspaz Helpdesk ()

Click here to register
into the Portal

IE] Know your OTR

Enter OTR sent to
ApplicatiofLogin your mobile no. Student Login Tips

1. Student/ Parent/ Legal guardian must read the
uctions carefully before registration.

C||Ck h ere to Hent/ Parent/ Legal guardian is advised to fill all the
retrieve your OTR  RbRSRMRAM S St

g will not be allowed
#we submission.

3. Any wrong/ false information may lead to rejection.
ler correct OTR number as provided during
Enter Passwo rd istration. The unique identifier helps to verify identity

New user? Register yourself

Enter OTR (One Time Registration) No.

|| Enter OTR (One Time Registration) No.

| Forget oTR

Password
and track application progress.
Enter your password Q our password confidential and avoid sharing it
C| |Ck here Ao A= 48 [=\V/=Jl"Yone to protect your account security.

e you forget your password, utilize the Forgot

ord option to reset it.

t/ Parent/ Legal guardian is also advised to refer
ip Portal for regular updates.

I Forgot Password

@ Image Captcha O Audio Captcha

your Password

Select Captcha Type

68i45C

Refresh Captcha to

Enter Security PIN *

enter

[ - W

Last updated on: July, 2024

Click here after

filling details to login

Fig 2.2 (a)

In case user logs in successfully, they will be able to view the confirmation Pop-up as shown
below in Fig 2.2 (b)

National Scholarships Portal 18
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Logged in Successfully

Fig 2.2 (b)
2.3 My Applications

Once user logs in, this will be the first page shown to them. Users will be able to view all their
applications from this page.

First time user, will be able to view the screen as shown below in Fig 2.3 (a)

=

S5  Search by Keywords... Q FAQ's D - SQI) Helpd

£ onspzs-

| O

Students

Click here to apply

© My Profile ~{ My Application for a SCh olarship/
incentive

My Applications

Apply Fresh Sr.No Id ic Year  F 1

ip Date of Registration/ Withdrawal/ Closure Status  Action

My Application

Emeity Sov oS iR et

Power To {moower
@ s

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Policy | Site Map
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Fig 2.3 (a)
Once user starts an application, they will be able to view those applications on this page.

My Applications page will look as shown in Fig 2.3 (b)

‘g O Nspss ropdes ) )

Students

Click here to apply Click here to View
& Myappiicati for a scholarship/ application options

incentive
My Applications

Apply Fresh

Application ID Academic Year Fresh/ Renewal Incentive/ Scholarship Status

My Applications 1 New Application 2024 -25 Fresh Scholarship Active

2 New Application 2024-25 Fresh Incentive Active Proceed
3 TR202425000000012 2024-25 Fresh scholarship Withdrawn
4 HR202425000000028 2023-24 Fresh Scholarship Withdrawn Proceed
5 TR202425000000048 2023-24 Fresh scholarship Withdrawn
6 HR202425000000105 2024-25 Fresh Scholarship Withdrawn Proceed

Last updated on: July, 2024

Fig 2.3 (b)

2.3.1. ApplyFresh
Users will be able to Apply for a new application from this option.

The Apply Fresh option will look as shown in Fig 2.3.1 (a)

National Scholarships Portal 20
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2 O nspzss Hepdesk ()

- <>

Students

sl M St D i _

Apply Fresh

Academic Year 2024-25
Fresh
Guidelines for filling application form on National Scholarship Portal

My Applications
Brief instructions for filling up the Online Application Form are given below:

-

. Student’s aadhaar details will be auto-fetched for filling the demo-graphic details in the scholarship application form. In case
student registering with EID or Parent Aadhaar, the details provided during the one-time registration would be pre-filled in the
application form..

IN)

. In case student has to change any demographic information (i.e., Name, Age and Gender) in her application form, the same is to be
changed in Aadhaar first and then student has to perform her eKYC again to get the changes reflected in her OTR. Once the details
are changed in OTR the same details will be shown in the application form. Please be aware that once the application is submitted,
its details cannot be changed in that academic year.

w

. In case of EID, no disbursal of scholarship would happen if Aadhaar is not submitted within one month.

FS

. Candidates are advised to fill their correct and active mobile number and e-mail address in the online application. All
correspondence/ communication will be made through mobile/ e-mail only.

3

. Scholarship disbursement will be done in Aadhaar Seeded Account on NPCI.

o

. Applicability of required documents would be strictly as per the scheme guidelines. Please refer each scheme guidelines before
applying for scholarship.

~

. I am providing consent to fetch my eligibility details i.e. Caste, DoB, income, family details, disability details (if applicable) etc. from
various government databases.

©

. State of Domicile: Domicile state means the state in which student has her permanent address. Student is required to enter the
domicile state correctly as the “Application Id" allotted to her will be based on domicile state.

©

. All scholarship payments will be made using Aadhaar Payment Bridge (APB) only.

10. Scholarship Category: Scholarship sch are divided in following major categories described below (Students are required to
select the relevant category based on their class/course in which they are studying):

a. Pre-Matric Scholarship Sch For stud: studying from Class 1st to Class 10th.
b. Post - Matric Scholarsh h /Top Class Scholarsh h Merit Cum Means Scholarship Sch For stud

studying from Class 11th, 12th and above including Courses like ITl, B.SC, B. Com., B. Tech, Medical /students studying top level
colleges such as lITs and lIMs/ students doing Technical and Professional courses etc.

-
>

. Student is advised to provide details of "Annual Family Income" as per the Income Certificate issued by the Competent Authority in
Check the boxes her scholarship application.

after reading the

. ’ Undertaking By Applicant or Parent/Legal Guardian(In Case of Minor)
Disclaimer 1 Agree to the following:

| have read and understood the guidelines for application form.

| am aware that if more than one applications are found to be filled (Fresh or Renewal), all my/my child's/ward's
applications are liable to be rejected.

Click here if you
agree with the
Last updated on: July, 2024 TnCs

Fig 2.3.1 (a)

Once user clicks on ‘1 Agree’ button, they will be able to proceed with their application.
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The page will look as shown in Fig 2.3.1 (b)
g a nsp gg::\i%%?lship Helpdesk Q ﬁ

Students B
Select Domicile state.

Once selected, it
nn han

Apply Fresh Apply Fresh

Apply Fresh e Select the scholarship
omicile State TRIPURA v
category

My Applications

Scholarship Category O Post Matric/Top Class/MCM -

Select the scholarship/
incentive. Only 1
scholarship can be
Instructions: active at one time

« | am aware that if more than one scholarship application is found (fresh or renewal ), all
my/ my child's/ ward's scholarship applications are liable to be rejected.

Application Type (O

Click here to Submit
Application

Fig 2.3.1 (b)
2.3.2. My Application

Once the application is submitted from Apply Fresh, it will be available on the My
Applications Listing Page.

My Application Page will look as shown in Fig 2.3.2 (a)
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g a nsp Eg:lri%rar:‘hip Helpdesk Q Q

Students
2. My Profile (& My Applications [D FAQs
My Applications Application Details
Apply Fresh S.No lication ID demic Year Fresh/ Renewal Incentive/ Scholarship Status Action
My Applications 1 New Application 2024-25 Fresh Incentive Active
2 New Application 2024-25 Fresh Proceed
Click here to
3 TR202425000000012 2024-25 Fresh . .
complete Application
4 HR202425000000028 2023-24 Fresh process Procesd
5 TR202425000000048 2023-24 Fresh Scholarship Withdrawn
6 HR202425000000105 2024-25 Fresh ip Brast
7 TR202425000000123 2024-25 Fresh ip

Last updated on: July, 2024

2.3.2.1. Status

This is the first page which will be shown to the user after clicking on ‘Procced’ Button.
This is a read only page.

The page will look as shown in Fig 2.3.2.1 (a)
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¥ O nspz w0y 0

Students

Click here to expand/

S MyProfile | (Of My Applications collapse to view the

information

Monu Tyagi

My Applications Status

Current status
Fill Application . L
Submit your application

Application

Verification details
Click here to Fill
application form Kl

Payment details

Last updated on: July, 2024

Fig 2.3.2.1 (a)

2.3.2.2. Fill Application

User will be able to complete their application process from this option. User will have to
go through the following steps in order to fill the application form —

e General Information

e Academic Details

e Application Specific

e Scheme Available

e Scheme Specific Details
e Upload Document(s)

General Information

General Information page will look as shown in Fig 2.3.2.2 (a)
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My Applications Academic Details Application Specific Scheme Available Scheme Specific Details U

Status General Information Monu Tyagi

Academic Year 2024-25
Withdraw Application
Domicile State TRIPURA View your general
Scholarship Category Post Matric/Top Class/MCM infO rmation
You can withdraw your !
Application Type Scholarship

v

withdraw your

application anytime
from this option

Personal Information

Name Manu Tyagi
Gender Male
Date of Birth 05-07-2007
S
Father's Name Sunil Tyagi
Mother's Name Babita Tyagi VIeW your personal
information
Enter Details
Community | Select Community - |
Religion | Select Religion - |

S

Enter your correct
I] € 1234567 [l details carefully

Annual Family Income

Disabled? | Select Option - |

Fields marked in
Red are mandatory
Parent's Profession | Select Parents Profession - |
Marital Status | Select Marital Status v |
Any of the Parents not alive \ Not Applicable - ‘ Enter yvour permanent
Fields marked in y P

address carefully. Your

grey are optional
permanent state can only

Permanent Address be your domicile state. In
case you need to change
State TRIPURA the state, you will have to

withdraw your current

District Select Distrct - application first.
Locality O Rural O Urban O Other
House No./ Street No. | Enter House No./ Street No |

Pin Code

Enter Pin Code

Click here to save

Click here to save your details and
d I d Save as Draft
your details an go to next page.

continue on this page.
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Fig 2.3.2.2 (a)

Academic Details

This will be the next page after user successfully saves all the mandatory details in the
general information tab. The first Accordian will be for the Present Course/ Class Details.

Present Course/ Class Details will look as shown in Fig 2.3.2.2 (b)
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S My Profile (& My Applications 3 FAQs

My Appl ications Application Specific Scheme Available Scheme Specific Details Uy

Status Academic Details Monu Tyagi

Present Course/ Class Details ~

I Withdraw Application I

Institute UDISE/ AISHE/ NCVT
Code

You can withdraw your
withdraw your

Select your Institute Get your institute

application anytime
from this option

Click here to select
your institute.

Present Class/ Course lﬁ

Present Class/ Course Year | Select -
Present Class Start Date | Choose a date | B ‘
Admission/ Registration/ | Enter Admission/ Registration/ Enrolment Number ‘

Enrolment Number

Admission/ Registration/ | Select -
Enrolment Year Enter all details

carefully. All Red
Roll No. | Enter Roll No ‘

boxes are
mandatory.

Section | Enter Section ‘
Mode of Study | Select - ]
Hosteler I Select -

Previous Academic Details A%
Clickon
10th Class Details v Accordian to fill
the details
12th Class Details Y

Competitive Exam Details

Click here to save

Click here to go back your details and
Q Previous Save as Draft
to the previous page I_ go to next page.

Click here to save
your details and
continue on this page.
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When user clicks on the ‘Get Institute’ button, they will be able to search their institute
and select the same from the GetInstitute page. The Student will have 3 options to search
their institute/ school. Students can select their institute from either of these options.
The following options will be available to the students to search their institute/ school —

e Search by Name
e Search by AISHE/ ITI (NCVT)
e Search by UDISE Code

Search by name will look as shown in Fig 2.3.2.2 (c)

Search using
your Institute/

Select either of the

) Select State/ District
option to get your

to get your institute
gety School name

institute/ School

Institute / Schools o

Click on this
button to apply
search

State District Institute Name

UTTAR PRADESH hd MORADABAD - Institute name

Search by AISHE/ITI(NCVT)

Filter By Institute / School Name Click on this button

M| after selecting a
institute/ school

from the list below

Search by UDISE Code

Institute AISHE/DISE/ITI

. . Institute Name Institute ID District (NCVT) Code Address
Select a institute/
school by click on R.PS. JANTA INDUSTRIAL 153916 PR09000003 R PS Janta Industrial Training
the radio button TRAINING CENTRE - Centre Moradabad
MORADABAD
0O SHRI RAM KRISHNA 153918 PRO9000594 v@p-sultan pur dost
PRIVATE ITC - (moradabad)
MORADABAD

153909 PR09000891

GURUKUL ITC - RAMPUR ROAD BEFORE PREM

Fig 2.3.2.2 (c)

User will also be able to search their institute using AISHE/ ITI (NCVT) Code.

Search by AISHE/ ITI (NCVT) will look as shown in Fig 2.3.2.2 (d)
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Enter your AISHE/ ITI
(NCVT) Code °

Click on this
button to apply
search

Institute / Schools on NSP

AISHE/ITI(NCVT) Code

Search by Name U-1271

Select a institute/
school by click on AGRAWAN HERITAGE UNIVERSITY 98891529506  U-1271
the radio button

Institute Name Institute Id AISHE/DISE/ITI (NCVT) Code Address

Click on this button
after selecting a
institute/ school

from the list

Fig 2.3.2.2 (d)

User will also be able to search their institute using UDISE Code.

Search by UDISE Code will look as shown in Fig 2.3.2.2 (e)
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Enter your UDISE
Code °
Institute / Schools on NSP Click on this
UDISE Code button to apply
Search by Name 09100100102 m search
Search by AISHE/ITI(NCVT)
Institute Name Institute Id AISHE/DISE/ITI (NCVT) Code Address

Select a institute/
school by click on BAL VIKAS PUBLIC SCHOOL ~ 98890867631 09100100102 CHIPIYANA BUJURG dadri
the radio button

Click on this button
after selecting a
institute/ school

from the list

Fig 2.3.2.2 (e)

Once user selects an institute, it will be shown in the form which is shown in Fig 2.3.2.2

(b).

The second accordian is for the previous academic details. Previous Academic Details will
look as shown in Fig 2.3.2.2 (f)
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2 My Profile My Applications
My Applications Application Specific Scheme Available Scheme Specific Details U

Status Academic Details Monu Tyagi

Selected institute Present Course/ Class Details ~

is shown here

Institute UDISE/ AISHE/ NCVT u-0100
Code

Previous Academic Details ~

Previous Board/ University

Select University |

Enter all details

Previous Passing Year | Select - ca refully A” Red
boxes are

Previous Class/ Course | - mandato ry.

Previous Class % | Enter Previous Class |

10th Class Details N

12th Class Details Click here to save
your details and
Competitive Exam Details continue on this page.

Click here to save

Click here to go back —_— your details and
tO the previous page Previous Save as Draft go tO neXt page

Fig 2.3.2.2 (f)

The third accordian is for the 10™" Class details. 10" Class Details will look as shown in Fig
2.3.2.2 (g)
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& My Profile II st m_
My Appllcatlons Application Specific Scheme Available Scheme Specific Details Uy

Status Academic Details Monu Tyagi

Withdraw Application

Present Course/ Class Details A%

Institute UDISE/ AISHE/ NCVT u-0100

Code
Previous Academic Details v
10th Class Details =
10th Roll No. | Enter Roll No |
Confirm 10th Roll No. | Re-enter Roll No | Enter all details
carefully. All Red
boxes are
Board Name | Select University |
mandatory.
Year of Passing | Select hd
10th Marks (%) | 10th Marks(%)

12th Class Details Click here to save

your details and
Competitive Exam Details continue on this page.

Click here to save

Click here to go back Ii your details and
Previous Save as Draft Save & Next

to the previous page go to next page.

Fig 2.3.2.2 (g)

The next accordian is for the 12t Class details. 12" Class Details will look as shown in Fig
2.3.2.2 (h)
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aedsic Dbt D it _
My Appllcatlons @ Application Specific @) Scheme Available 0 Scheme Specific Details o u

Status Academic Details Monu Tyagi

Withdraw Application

Present Course/ Class Details v

Institute UDISE/ AISHE/ NCVT u-0100
Code

Previous Academic Details v

10th Class Details v

12th Class Details A

12th Roll No. I Rl l Enter all details
carefully. All Red

boxes are

I mandatory.

Confirm 12th Roll No. ‘ Re-enter Roll No

Board Name I Select University |

Year of Passing I Select -

12th Marks (%)

12th Marks(%) I

Competitive Exam Details

Click here to save
Click here to go back your details and
. ‘ Previous Save as Draft
to the previous page - go to next page.

Click here to save
your details and

continue on this page. " ISP RV A()))

The next accordian is for the Competitive Exam Details. Competitive Exam Details will
look as shown in Fig 2.3.2.2 (i)
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,9, My Frosle & My Roplcaies D Has _
My Appllcatlons . Academic Details Application Specific Scheme Available Scheme Specific Details 13

Status Academic Details Monu Tyagi

Fill Application

Present Course/ Class Details v
Withdraw Application

Institute UDISE/ AISHE/ NCVT u-0100
Code

Previous Academic Details v
10th Class Details v

Enter all details
12th Class Details A6 careful |y. All Red

boxes are

Competitive Exam Details A mandatory.
Qualified Competitive Exam ’ Select -
Exam Conducted by ’ Select State Y, ]
Competitive Exam Roll No. | Competitive Exam Roll No ]
Competitive Exam Year Select

Click here to save

Click here tp go back orevious A — your details and
to the previous page | I — . go to next page.

Click here to save
your details and
continue on this page. Nal:¥#X¥¥A|]

Application Specific

This will be the next page after user successfully saves all the mandatory details in the
Academic Details tab. This is dependent on the Domicile state of the student. If details
are required then the page as shown in Fig 2.3.2.2 (j) will be shown to the student. If
there are no specific application details required for the student’s domicile state then
they will be able redirected directly to the next tab i.e. Scheme Available.

The following popup will be shown if no application specific details are required. The pop
up will look as shown in Fig 2.3.2.2 (k)
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g il &J My Applications D 2 _
My Applications @ Application Specific Scheme Available Scheme Specific Details Uy

Status Application Specific Monu Tyagi

Ration card Details Enter Ration card
Withdraw Application details
Ration Card Enter Details
Number:

Get Details

Click here to fetch data in
order to proceed

Input for UDID Details

Enter UDID details

Identification Mode: -

uDID/ UDID Enter details
ENROLMENT NO:

Get Details

Click here to fetch datain
order to proceed

Click here to save

Click here to go back e your details and

Click here to save
your details and
continue on this page.
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State specific details are not required for your
application.

Go to Academic Details

Click here to go to the
next tab and continue Click here to go to the
with the application previous tab

Fig 2.3.2.2 (K)

Scheme Available

This will be the next page after user successfully saves all the mandatory details in the
Application specific tab. Only the schemes which the student is eligible for will be shown
on this page. The scheme’s eligibility will be dependent on the details provided by them.

The Scheme Availbale page will look as shown in Fig 2.3.2.2 (1)
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Status Scheme Details Monu Tyagi

Fill Application

Select Scheme
Withdraw Application

E FINANCIAL ASSISTANCE FOR EDUCATION TO THE WARDS OF BEEDI/CINE/IOMC/LSDM- POST MATRIC

Click here to save

Select a Scheme Click here to go back [
; _ your details and
by click on the to the previous page Frevious - go to next page.

radio button

Click here to save
your details and
continue on this page.

Fig 2.3.2.2(I)

Scheme Specific Details

This will be the next page after user successfully selects a scheme from the Scheme
Available tab. This page is only required when the selected schemes any specific details.
This page is scheme dependent and does not necessarily shown for every scheme.

If no scheme specific details are required then the page will look as shown in Fig 2.3.2.2

(m)
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Monu Tyagi

Status Scheme Specific Details

Fill Application

The Scheme selected by you does not require any specific details, please proceed.
Withdraw Application

Click here to go back ——— Click here to go to

Previous

to the previous page the next page.

Last updated on: July, 2024

Fig 2.3.2.2 (m)

Upload Document(s)

This will be the next page after user successfully fills scheme specific details (if required)
or clicks on Next from the Scheme specific details page. User needs to upload all the
mandatory documents from this option.

Users will be able to do the Final Submission of the application from this page. Once
you make the final submission, you will not be able to make any further changes to
your application. In case of any wrong entry, you will have to withdraw your application
first and then apply fresh. This application can no longer be edited after final
submission.

Upload Document(s) will look as shown in Fig 2.3.2.2 (n)
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. a

Monu Tyagi

Status Upload Documents

Click here to Upload

Upload/ Link Document(s) b @ aErTE e

your device.

Withdraw Application

Note: Document should be in pdf/ jpg/ jpeg format and file size must be in between 20kb to,

1- Income Certificate issued by the Designated State/UT Authority Choose File | No file chosen

Uploading the
document is
mandatory.

2- Identity card of Beedi/Mine/Cine Workers \ Choose File |No file chosen

Click here to go back =l
to the preViOUS page Previous Save as Draft Final Submit
Final submit your

Click here to save application. You

your details and will not be able to
continue on this page. make any changes

after you do the
Fig 2.3.2.2 (n) final submission.

After choosing afile, user will be able to view/ download the selected file from the upload
documents page. The page will look as shown in Fig 2.3.2.2 (o)
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Status Application Form Application ID - UP202324000000691 - (Hermoine Granger)

Eif Spbration ) View/ Download
Upload/Link Document(s). )

Withdraw Application the Uploaded f||e

Note: Document should be in pdf/jpg/jpeg format and file size between 20kb to 200kb

1- Income Certificate issued by the Designated State/UT Authority ‘ Choose File ‘ 15.pdf

Click here to go back ___________
to the previous page Fee

Final submit your
z . Click here 'to save india 9 h application. You
@ MeitY your details and GOl Ll Wwill not be able to
continue on this page. make any changes

after you do the

Last update on 2024, Version v1.0 ﬁnal SmeiSSion'

Copyright Policy Disclaimer ‘ Hyperlink | Policy ‘ Site M.

Fig 2.3.2.2 (0)

Final Submit

This will be the next popup after user successfully uploads all the required document(s).

Students need to give their confirmation for the Final Submission of their application
from this pop-up. Once the final submission is confirmed, students will not be able to
make any further changes to their application. In case of any wrong entry, they will
have to withdraw your application first and then apply fresh (in case of scholarships).
This application can no longer be edited after final submission.

The pop-up will look as shown in Fig 2.3.2.2 (p)
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Are you sure you want to submit application form? Please
note that no modifications will be allowed after final

submission

Go back to the
Give your confirmation Upload Document(s)

here by clicking on Yes
and your application
will be submitted for
approval.

page.

Fig 2.3.2.2 (p)

Once the application is finally submitted, users will receive a confirmation popup as
shown in Fig 2.3.2.2 (q)
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Your application (TR202425000027421)
has been submitted successfully. Please go to My
Applications page to check application status.

Fig 2.3.2.2 (q)

2.4 Withdraw Application

Students will be able to withdraw their application anytime they want. They will be able to
withdraw application once they have started it and need to change any field which is already
frozen. If user needs to change their Domicile state, Scholarship Category or Application Type,
they will have to withdraw their Scholarship application and Apply fresh. Withdraw application
option will be shown to the users when they click on ‘Submit/ Withdraw/ Revoke’ button of
any application from the My Applications Page. Students can only withdraw Active
applications.

Once user clicks on the ‘Submit/ Withdraw/ Revoke’ button as shown in Fig 2.4 (a), the user
will be able to view the Withdraw option as shown in Fig 2.4 (b)
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Students

& My Proflle My Applicstions [ mas _

My Applications Application Details
Apply Fresh S.No Application ID Academic Year Fresh/ Renewal Incentive/ Scholarship Status Action
My Applications 1 New Application 2024-25 Fresh Scholarship Active
2 New Application 2024-25 Fresh Incentive
E TR202425000000012 2024-25 Fresh
Click here to
4 HR202425000000028 2023-24 Fresh . . .
withdraw application
5 TR202425000000048 2023-24 Fresh
& HR202425000000105 2024 - 25 Fresh Scholarship Withdrawn

Last updated on: July, 2024

Fig 2.4 (a)
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# Onspz- i ) 0
Students
T R
My Applications Status Monu Tyagi

o — A

Fill Application ) L
Submit your application

Withdraw Application

Verification details v

Click here to —— @
withdraw application

Payment details v

Last updated on: July, 2024

Fig 2.4 (b)

Once user clicks on the ‘Withdraw Application’ option from the Left Menu, they will be able
to view the Withdraw application page as shown in Fig 2.4 (c)
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& My Profile L.i"." ML m—

My Applications Withdraw Application Form
Status Withdraw Fresh Application
Fill Application

Withdraw Application Application ID

Application Name

TR202425000000123

Student needs to
select a reason for
Monu Tyagi withdrawal from this
option.

Withdrawal Remark Select Reason

Click on this button
to Withdraw the
Application after

selecting a reason.

Withdraw

Instructions:

a) Application can be withdrawn in following cases -
1. If you want to change your selected scheme
2. If you want to continue with your Renewal application (if any).

b) Application can be withdrawn till -
1. Scheme Nodal officer verification dates are open.
2. Application is not processed for payment.

Last updated on: July, 2024

Fig 2.4 ()

User needs to select a reason among the following options as shown in Fig 2.4 (d).
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Select

Want to surrender my scholarship

Wrong details filled

continue with my another application v
want to change Annual Family Income

want to change class or course

want to change institute

want to change scheme

Fig 2.4 (d)

Once the user clicks on ‘Withdraw’ button, they will be asked for a confirmation as shown in
Fig 2.4 (e). Once user gives their confirmation and application is withdrawn, they will be able
to view the confirmation message as shown below in Fig 2.4 (f). The status of the application
will also change to Withdrawn on the My Applications page.
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Warning

Are you sure you want to withdraw your Application?
Once the application is withdrawn, it can not be revoked

Click on this button
m to Withdraw the

Application.

v

Your application has been withdrawn successfully
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Fig 2.4 (e)

2.5 My Profile

Users will be able to view their profile from this option. My Profile will look as shown below
in Fig 2.5 (a)

@ a nSp g?r‘E,;Ism’ Helpdesk 0 h
Students

. ISR
My Profile Profile Details

Profile Details

OTRID:
240200001°
Monu Tyagi
Gender: Date of Birth:
Male 05-
Mobile Number: Email:
809! Mont @gmail.com
Father's Name: Mother's Name:
Sunil Tyagi Babita Tyagi
Guardian Name:
Aadhaar Number: Aadhaar Belongs to:
Self
eKYC Face Auth: Aadhaar Seeding:
N/A N/A

Last updated on: July, 2024

Fig 2.5 (a)

2.6 Helpdesk

Users will be able to get required help regarding portal from this option. They will be able to
view Helpdesk information from the ‘Helpdesk’ option shown on the Header of the Login Page.
Helpdesk will look as shown below in Fig 2.6 (a).

Email — helpdesk@nsp.gov.in
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Call— 0120 - 6619540 (8:00 AM to 8:00 PM on all days, except government holidays)

Government of India Ministry of El ics & Infol ion Technol (amum ® English v

'y national
& QNSPEH» = s [ 4 D [ )
porta e

" Academic Year 2024-25

HElpdeSk Click here to

go to Helpdesk

Contact the support
83 helpdesklat]nspldotlgovdot]in staff using the
following details.

Q 0120- 6619540
(8:00 AM to 8:00 PM on all days, except
government holidays)

EMeiy == Bov india

@ .govan

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Site Map

Last update on 01 June 2024

Fig 2.6 (a)

2.7 Announcements

Users will be able to view important announcements from this option. They will be able to
reach announcements from Helpdesk Page. It will look as shown below in Fig 2.7 (a) and Fig
2.7 (b) as shown below.
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Click here to go to

students related
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QY 0120- 6619540
(8:00 AM to 8:00 PM on all days, except
government holidays)
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Last update on 01 June 2024

Fig 2.7 (a)

The announcement page will look as shown in Fig 2.7 (b).
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iy u scholarship % [ 'iq') F O
portal

" Academic Year 2024-25

Students

= Students

Announcements

o A

« The Portal is open for One Time Registration (OTR) for students.Apply now

« One Time Registration (OTR) is a unique number allotted to the student and is applicable for entire academic career on National Scholarship Portal.
« OTRis required to apply for the scholarships on National Scholarship Portal from AY 2024-25.

« OTR can be generated using Aadhaar/Aadhaar Enroliment number(EID)

« The students who have applied on National Scholarship Portal in AY 2023-24 will be allotted the OTR/Reference number through the portal and intimated
through SMS. For more details please Click here.

« NSP OTR App is available on Google Play Store.

« The Fresh Scholarship application form for AY 2024-25 is now open.

- N

£ Meity NICE:. ‘Sov % india

Copyright Policy | Privacy Policy | Terms and Conditions | Disclaimer | Hyperlink | Site Map

Last update on 01 June 2024

Fig 2.7 (b)

2.8 FAQs

Users will be able to view FAQs from the Login Page as showin in Fig 2.8 (a).

National Scholarships Portal 51



Student User Manual

A
National _
Informatics
Centre

g - national
) n S p scholarship
u portal

Students

[0 FAQ's

7, Register ‘ [E] Know your OTR

Click here to go to
FAQ Page

New user? Rj

Enter OTR (One Time Registration) No. |

Forgot OTR?

Password

| Enter your password o |

Forgot Password?

@ Image Captcha O Audio Captcha

NWLuUw c

Enter Security PIN *

-

N

w

&~

(2]

o

~

Student Login Tips

Helpdesk Q

. Student/ Parent/ Legal guardian must read the

instructions carefully before registration.

. Student/ Parent/ Legal guardian is advised to fill all the

required details carefully and check properly before
submission as correction/editing will not be allowed
after submission.

. Any wrong/ false information may lead to rejection.
. Enter correct OTR number as provided during

registration. The unique identifier helps to verify identity
and track application progress.

. Keep your password confidential and avoid sharing it

with anyone to protect your account security.

. In case you forget your password, utilize the Forgot

Password option to reset it.

. Student/ Parent/ Legal guardian is also advised to refer

to National Scholarship Portal for regular updates.

Last updated on: July, 2024

Fig 2.8 (a)

FAQs will look as shown below in Fig 2.8 (b)
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Students

Login 7, Register [E] Know your OTR FAQ's
E

FAQ - Application Form

How to apply for scholarship?

First student has to register on OTR in order to get OTR ID, Further the OTR must be used t(
Form module. Student's demographic details and photograph will be automatically fetchec @I ITe /@ al=1 8= 1)

collapse the

How to update demographic detail answer 4

How do | change my Domicile State?

How can | change my Scholarship Category once my application is submitted?
Click here to
When can | withdraw my application? expan d the
answer
Can | revoke my renewal application again after withdrawing? +
How do | change my password? +

Last updated on: July, 2024

Fig 2.8 (b)
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KYC REGISTRATION PROCESS

KYC (Know Your Customer) Registration Form

The KYC (Know Your Customer) Registration Form is a crucial document required for onboarding new
institutes onto the National Scholarship Portal (NSP). This form ensures that the institute's details
are accurately recorded and verified, allowing the institute to participate in the NSP and enabling its
students to apply for scholarships.

Operational steps to complete the KYC registration for onboarding a new
institute on the NSP.

% The KYC registration process for institutes on the NSP involves two major steps:

1. Submitthe Online KYC Registration Form: The Institute Nodal Officer (INO) fills out the KYC
form online to register the institute on the NSP portal. The INO and Head of Institute (Hol)
provide Aadhaar details, update the AISHE/DISE/NCVT code, and verify all information.

2. Getthe Online KYC Registration Form Approved by the District Nodal Officer (DNO): After
completing the form, the INO or Hol prints the filled form and visits the DNQ's office for
verification and approval. Once, the DNO verifies and approves the details through their
online login on NSP website, the login credentials for the INO and Hol are generated and the
institute can start using the portal.

% Also, the detailed steps for submitting the Online KYC Registration Form are-
Step-l: Filling up the KYC Registration Form by INO:
e ThelINO completesthe form by entering the necessary details of the institute and
the personal information of the INO and Hol.
Step-ll: Aadhar-based Face Authentication:
e Boththe INO and Hol perform Aadhaar-based face authentication using the NSP
Face Auth App and Aadhar Face RD app.
Step-lll: Step lll: Uploading the KYC Form:
e TheINO and Hol attest the filled KYC form and upload it to the NSP portal.
Step-1V: Approval of the KYC Registration Form by Hol:
e TheHolapprovesthe attested form onthe NSP portal, completing the registration
process.



Step-I: Filling up the KYC registration form by INO (Scree n1-6)

Step1.The INO wuser visits the web portal of NSP (National Scholarship Portal) i.e.
https://scholarships.gov.in/ and clicks on Hamburger Menu (=) (refer Screen 1).

e D -

’5‘ : Click here s
&o’

o A

4
l OTR
Announcements Get your OTR
A — |
Screen 1

Step 2. Click on Registration Form option under Institutes option (refer Screen 2).

sche

£ Students

22, Public

Screen 2


https://scholarships.gov.in/

Step 3. Next (refer Screen 3), the INO user fills the below details-
o Enter AISHE/DISE/NCVT code.
e Refresh Captcha.
e Enter Captcha.
e Clickto Submit.

Government of india  Ministry of Electronics & Information Technology "3-45 @ English v
B = national y Logi
pd u nsp Shclierip FAQs [ Announcements () Helpdesk ()  Login
4 VIS Y OF IVIHNOTILY Aains =
Instltute Every Student Matters, Every Student Counts!

Institute KYC Registration Form

Step 1:- Validate Your AISHE/UDISE+/NCVT Code

AISHE/UDISE + /NCVT Code:* — *’@
Enter Captcha* = ‘\®
Can't See? Click on Refresh Button. Lgj gV .\'

Screen 3

Step 4. Next (refer Screen 4), The INO user completes the below steps:
A. First, read the Notification.
Note: if the KYC form is already filled, then the same will be displayed in the below GRID.
The INO details mentioned in the Grid (highlighted by Green) shows no data available
because the Aadhar details are not entered or verified.
B. Click on‘Continue with Aadhar Verification’.

Step 1:- Validate Your AISHE/UDISE + /NCVT Code

AISHE/UDISE + /NCVT Code:* NED-070
GMerCaotdu' Erer Cages™as I
Can't See? Click on Refresh Button. sy S2

w ©O

st g mm—— (5

Deiow KYC Formm 1) are sready subendted for e eotared DISE ASML NCVT code # pow wart 10 wlend sew KV Form pleane proceed Yy chating 00 Cortinue with Aschar Venficat

Show |10 v|entries Search:
Institute KYC Institute Designation
A Registration Institute Nodal of institute  KYC
Sr.  DISE/AISHENCVT Form id ( Date of Name/District Officer Nodal Form
# Code Submission) /State Name Officer Status Action
No data avaiable in table
Showing 0 1o 0 of 0 entries Previous Next

Screen4



Step 5. Next (refer Screen 5), the INOs needs to enter below details related to their Aadhaar card for
verification and validation-
A. Enter Aadhar no.
Enter Name as in Aadhar card
Enter Date of Birth
Select Gender
Enter Mobile No.
Click on Submit

Tmoow®

Step 2:- Enter Institute Nodal Officer’s Details for Aadhar Authentication

ING s advised to carefully enter AADHAAR related information (ie AADMAAR number, Name, Gender, Mobile Number & Date of Barth), 23 mentioned
n her/his Asdhaar card

Name a5 In Aadhar:*
o =
- —0

1 provide my consent to National Scholarships Portal (NSP) to authenticate my aadhaar details, provided above, from UIDAL 1
understand that NSP may use my AADHAAR detalls for the purpose of registering me as Institute Nodal Officer.

= ©®

Screen 5

Step 6. Similarly, in the next step (refer Screen 6) the Hol needs to enter the below details related to
their Aadhaar card for verification and validation in this step-
A. Enter Aadhar no. of Hol
Enter Name as in Aadhar card of Hol
Enter Date of Birth of Hol
Select Gender of Hol
Enter Mobile No. of Hol
Click on Submit

Tmoow®



Institute KYC Registration Form

Step 3:- Enter Head of Institute (Hol) for Aadhar Authentication

Head Is advised to carefully enter AADHAAR related information (le AADHAAR number, Name, Gender, Moblle Number & Date of Birth), as mentioned
in her/his Aadhaar card

Aadhar Number:* 19544981444 "__®
Name as In Aadhar:* A Kty

Date of Birth:* WL ‘-.—.@
Gender:* - 0—@

Mobile Number: * AN Q—@

I provide my consent to National Scholarships Portal (NSP) to authenticate my aadhaar details, provided above, from UIDAL, 1
understand that NSP may use my AADHAAR details for the purpose of registering me as Head of Institute (Hol),

Screen 6

Step 7. Next, in the Screen 7, the INO will enter the following details of Institute and verify the details
for submission-

1. Pleaseread this Instruction

2. Upload Scanned Copy of INO Identity proof (Identity proof can be any of Aadhar, Voter ID,

license etc.)

3. EnterInstitute Address

4. Select State for Affiliated Board/University

5. Select Affiliated Board / University

6. Select Institute Nature

7. EnterTotal Student strength in the Institute

8. Enter URL of Institute’s Website

9. Enter Designation of INO

10. Enter Official Email id of INO

11. Enter Other Contact No. of INO

12. Enter Designation of Hol

13. Enter Official Email id of Hol

14. Enter Other Contact No. of Hol

15. Review all details and Submit



Step 4:- Institute Details

eatnte Metal Offecer s Kartty Proot
It s Mandatory 8o uplosd scanned copy of valid ldentity Proot, like Asdhaw Voter b Driving Licemse otc., of Institutes Nodal Officer for NESP(ING-HEP) (Only pdf & jpeg between
S0k 10 200kd File Size allowed)

File Name of ldentity Proof should conmains alpha numeric only

Subowt Fie CrosseFie  Dud_ARpECEDOs_ SEatus po¥

B E— TESTINSTITUTE

Fraes ASSAM

B KAMPLP M TROPOLITAN

State for ASdated Board Ureversty ‘_’/@
il —
<

astam
wr TEIRA LIRS TY TIIRR

Irattute Nty
Prvare

Toon seotect prrenges o e Fantite -
R of Inpatute’s Websme ¥ sy E————— \_@
Dowtamis. of Curtogratond Iintate's SModsl Ofaca Sor KSPIMO- NSP) \

Tha Ao Waria oy o hathas  Goarches ard Miotada S rmbas Frs bttt worifond S LIDAL Mowrver Tiate of Barth dhpmn budien oo o match wer® Dol avaslatde on UIDAL

Aagiur HOOOOCON 138

Mo as por Aadbaw ©
e

Details of Head of Institute

Dt of Barth 3u pad Aadhaar * 1LELITS
Gender as per Aadhaar: e
Mobile Mumber as per Aadhaar:” _ @

ignation:* /
Designation teacher
Official Mail Id:*

test@gmnail com

oo —

The Aadhar , Name as in Aadhar , Gender and Mobile Number has been verified from DAL However Date of Birth shown below did not match with DoB available on UIDAL
Aadhar: XIOOOEKK 1644
Name as per Aadhaar:*

Date of Birth as per Aadhaar:*

Gender as per Aadhaar:*

Mobile Number 35 per Azdhaar-" }D
Designation:* hesd
Official Mail Id:*

i

| testl@gmail.com|

Other Contact Number:

Screen?7



Step 8. Next (refer Screen 8), the INO user will validate by entering the 5 digits One Time Password
(OTP) received on its mobile no. (the same mobile no. provided for registration in Step 2). Follow the
below steps to validate OTP details:

A. Enter5-digit OTP.

B. Click on Confirm OTP button.

Institute KYC Registration Form

Step 5:- Validate INO(s) Mobile Number ‘/Q)
[Please Enter 5 Digit OTP:* Please Enter 5 Digit OTP

Screen 8

Step 9. Next (refer Screen 9), The INO user gets the newly generated KYC Registration Number. Then
follow the below steps-
o Read carefully the notification on Screen 9.
Note: It’s mandatory to complete the Aadhar based Face Authentication by INO and Hol
users using the NSP Face Auth App and Aadhar face RD app which is only available on
Android phones).
e Clickon Back to Home button.

Institute KYC Registration Form

Step 6

[Institute’s KYC Registration Number AS202425755|has been generated. INO and Hol are advised to now complete Aadhaar-based
Face Authentication using the NSP FaceAuth App available on Google Play Store. Once authenticated, the option to print the KYC
Registration Form will be enabled on the web portal. After completing Face Authentication, Institutes may follow the below process
flow to take the print of KYC Form.

[Visit the NSP web portal > Go to Institutions > Click on Registration Form (Apply Now)]

Screen 9
Step 10. Next, the INO user gets the Screen 10. Next, the INO user checks the notification
under the grid column i.e. KYC Form Status.
Note:

e The option for Print of KYC Form under Action tab (refer Screen 10) would be enabled only
when the Face Authentication of both INO and Hol users gets completed.




e The INO user strongly advised to click on Click Here button in the Screen 10 to understand
the procedural steps (refer Screen 11) for completing the process of verification of KYC
registration and its form.

Institute KYC Registration Form

Step 1:- Validate Your AISHE/UDISE+/NCVT Code

AISHE/UDISE+/NCVT Code:* -

Enter Captcha™

Enter Captcha

Can't See? Click on Refresh Button. -
uMsj 3, O

Below KYC Form(s) are already submitted for the entered DISE/AISHE/NCVT code. If you want to submit new KYC Form please proceed by clicking on "‘Continue with Aadhar Verification’ button

Institute KYC Institute Designation
Registration Nodal of Institute KYC
St AISHE/UDISE+/NCVT Form Id ( Date Institute Officer Nodal Form
# Code of TEEY istri Name Officer Status Action
1 NSP-0787 AS2024253 TEST INSTITUTE / sanjay kumar teacher KYC Form
(01/07/2028) KAMRUP agnihotri Filled by INO,
METROPOLITAN faceAuth of
JASSAM INO & Hol is
pending.
KYC Form
canve Y Notification
printed after
faceAuth of
both Hol and

Nrﬁo-? /[ ‘Click Here’ bungn]
Information
Click Here 4
——

2 NSP-0787 AS2024252 TEST INSTITUTE/ Sanjay Kumar INO KYC Form - _
(20/06/2024) KAMRUP Agnihotri approved by

METROPOLITAN DNO/SNO
JASSAM For More
Information
Click Here
Screen 10

Institute KYC Registration Form Instruction

To get the KYC Form completed in all respect below steps needs to be completed by INO and Hol:-

1- Complete face Authentication of INO and Hol through NSP faceAuth mobile application avallable on google play store, INO's faceAuth will be done
before faceAuth of Hol.

2- After successful faceAuth of both INO and Hol, option to print the KYC Registration Form will be enabled.
3- Printed copy of the KYC Form,attested by the Hol, will be uploaded on the portal by the INO.

4- Scanned copy of the attested (by Hol) KYC Form will be verified by the Hol on the portal. After successful verification by Hol, the KYC Form will be
made avallable to the DNOs/SNOs for the approval,

5+ INO and Mol are supposed to submit the original physical attested copy(whose scanned copy has been uploaded as referred in step 3) of the KYC
form to the concerned DNO/SNO for their official records.

6+ After approval of the KYC Registration Form, INO and Hol login credentials will be sent through SMS on their respective registered mobile numbers.
7- To get more detailed assistance on above steps kindly refer “How to fill registration form” available under institute section.

creen 11




Step - II: INO and Hol to perform Aadhar-based Face Authentication using
the NSP Face Auth App (Screen 7 - 15)

Step 11.
Note: Only when the designated INO completes the Face Authentication then only Hol would
be able to complete the Face Authentication.

a) User:INO

e The INO user would search and install the NSP Face Auth App available on Google Play store
(only available for android devices). Once its installed, click on Open button in the app page
(refer Screen 12).

<« Q
¢ | nspfaceauthenticationapp ~ Q \”/] T T —
‘\ :‘u } National Informatics Centre.

5, NP Facehuth Iaw (- @\
gy L Typeth d —

%U? National Informatics Centre. o i s
== ) search it What"

18% i £

03reviews® ' Government® ' Rated for 3+ 0 16 Rate this app

Tell others what you think

Minor bug fixes

< G * S A GRS « SR % ¢

Write a review

App support v

About this app >

Application to facilitate FaceAuth Nodal Officers-National
Scholarship Portal

Tools

Application to faciitate FaceAuth Nodal Officers-National ~
Scholarship Portal 18% & i

703 reviews © Government @ Rated for 3+ ©@ Down

Screen 12

e Once openthe app, its home screen gets appeared (refer Screen 13). Next the INO user clicks on
NEW INSTITUTE WITH FORM REF. NO. (refer Screen 14).



Welcome to

DNO/SNO

NSP Face Authentication

EXISTING INSTITUTE WITH LOGIN ID

NEW INSTITUTE WITH FORM REF. NO.

Welcome to
NSP Face Authentication

Login as

——§

DNO/SNO

EXISTING INSTITUTE WITH LOGIN 1D

[ NEW INSTITUTE WITH FORM REF. NO.

Screen 13

Screen 14

Click here

Next click on INO as user under “l am” field in Screen 10 (refer 1 in the Screen 15).

36PMG B M

-

National Scholarship Portal

Login for eKYC of INO &

Lam

AV Dy

HOI

[[@ N0 Q Mot

)

Institute Registration Form No.

[ ]

Screen 15



e Next, enter the KYC Registration number (the same no. generated in Step 9, Screen 9)
under the Institute Registration Form No. field (refer 2 in the Screen 10) and then click
on Get OTP button (refer 3 in the Screen 10).

336PMO W B4 - A0

€ National Scholarship Portal

Login for eKYC of INO & HOI

lam

@ no Q Hol

Institute Registration Form No.

Screen 16

e Enterthe 6 digits OTP received on its mobile number registered with its Aadhar. Next, click
on Login button (refer Screen 17) and the INO user logs in the system.

336PMO O 82 - ARG

&  National Scholarship Portal

Aadhaar based OTP

Authentication of INO /

Enter OTP
OTP sent successfully to s
22+ OTP
Resend OTP in 00:28
OTP Attempt - 1
[

OTP Sent

Screen 17



e After successful login, the INO user receives the Screen 12 where the Institute’s specific
details gets visible and then clicks on Proceed for INO’s Face Authentication button.

National Scholarship Portal >

Welcome
Test User

il

[ User ID 988 XXXXXXX |

User Type INO
Aadhaar No. XXXXXXXXXXXX

[J

Screen 18

e Readthe Consent statement and if satisfies click on Agree button.

| provide consent to use my Aadhaar for
completing Aadhaar based OTP Authentication.

creen 18

e Next,the INO user will the Screen 14 where the user’s face would be authenticated by the
user’s mobile phone’s camera with its Aadhar. Once its authenticated, the user will
receive the Screen 15 conveying the successful Aadhar based Face Authentication
(refer Screen 15).



Aadhaar Auth
vl y;
AADHAAR

Aadhar based Face Authentication
by user’s mobile camera

/[ ¢

Aadhaar Face Authentication
is successful w,

K\
\A

Screen 19 Screen 20

b) User: Hol

After following the steps in the Screens 7,8 & 9, the Hol user will receive the screen (as same as
Screen 10) where the user needs to select the Hol as user under “l am” field (refer 1 inthe Screen
10) and then the Hol will enter the KYC Registration number (refer Screen 6) in the Form Number
field and then click on Get OTP button (refer 2 & 3 in the Screen 10).

Next, the Hol user will follow the steps for Aadhar based Face Authentication, similar to the
steps explained in the Screens 11, 12, 13 & 14.




Step - llI: Uploading of KYC form, duly attested by INO (Institute Nodal
Officer) and Hol (Head of Institute), on the NSP portal (Screen 16 - 22)

Step 12. Now, again the user needs to go back to the Registration Form web page (refer
Screen X) and follow the steps explained in Screen 1. Going further, the user gets the Screen
16 below. The user will also notice that, now the Print button is available for printing the KYC
Form to be verified and attested by the INO and Hol.

Note: It is important to notice here that the INO user first verify, attest and upload the attested

(duly signed and stamped) KYC form, then only Hol user would be able to print the KYC Form,
attest and then upload it.

Step 1:- Validate Your AISHE/UDISE+ /NCVT Code

AISHE/UDISE+/NCVT Code:* NSP-0787
Enter Captcha*

Enter Captcha

Can't See? Click on Refresh Button. a

Institute KYC insutute

Regestration Nodal
Se. AISHE/UDISE+/NCVT Form id ( Date Instrute Officer
- Code of " Name Action

NSP-0787 452024253 TESTINSTITUTE sanjey kumae Print button
07/07/2024) KEMRUP agninotn )
sy available
Click Here
Screen 16
Step 13. In order to take the printout of KYC Registration Form, when the INO user clicks on

Print button, the user gets the prompt of entering 5 digits OTP (refer multiple images in Screen 17)
which must be received at on INO’s registered phone no. This particular process validates the INO
user who is authorized to take printout of KYC Registration Form.

Institute KYC Registration Form

Validate INO(s) Mobile Number

[ Please Enter 5 Digit OTP:* [ | ]

\ Contem 0T
Screen 17




Further, after entering the 5 digits OTP, the pdf copy of the KYC Registration Form gets downloaded.
Screen 18 depicts the first page of the sample the KYC Form template.

Institute Registration on NSP

i
national
I lsp scholarship
portal
(eKYC of Hol and INO)

rrint Dace: (D vorm No.: (D

The form is filled by the nominated Institute Nodal Officer (INO) and is to be attested by Head of Instituie (Hol).

Important instructions

i. Utmaost care should be taken while appointing the Institute Nodal Officer for NSP (INO-NSP).

ii. The information should match with the i i i by the insti to AISHEUDISE+/NCVT/SCVT.

iii. The appointed INO-NSP would carry out student scholarship application verifications and other activities required in the NSP.

iv. INO-NSP shall be the SPOC for communicating all institute related information ete.
v. NSP would be sending SMSs/emails to INO only on his mobilefemail registered by him in the NSP.
vi. Please fill all mandatory fields (marked with asterisk}in the form.

i. Physical copy of the verified and attested (by Hol) form should be handed overto the respective District / State / Board / Force /
Ministry Nodal officer of any scheme onboarded on NSP for the approval of Institute Registration Form.

copy of verified and attested (by Hol) Institute Registration form is to be on NSP by INO.

ix. One hardcopy attested by Hol is to be kept with the school in safe custody for record purpose and another hardeopy attested by Hol is
to be submitted to the District / State / Board / Foree / Ministry Nodal Officer.

(1) Name of the Institute:
Test Institute

. Government Institutes
(2) Institute Nature:

(3) Affiliated Board/University:

(4) Total Student strength in Institute: (NP

(5) Institute Address:

URL of Institute's website (if any):
(6) Details of Designated Institute's Nodal officer for NSP (INO-NSP):

2

(INO's photo as per Aadhaar at the time of verification as on (D '

Form vo.: (U vace 1 of 3

Screen 18

Step 14. After downloading the KYC Registration Form in Step 10, the INO user fills it and
uploads the scanned copy of the attested KYC Registration Form on NSP Portal by duly verifying and
attesting the KYC Registration Form. To do this below steps should be ensured and followed by the
INO user-

I.  Read the Instruction as mentioned.

Il. A passport size photograph is needed to be pasted on the form as in the mentioned section.
The KYC Registration Form should be verified deeply and duly attested.

Il.  When the INO user goes back to the Registration Form segment again on NSP (follows the
steps explained in the Screen ), it must be observed that a new button i.e. “INO to upload
Attested KYC Form” is developed under the grid of table (refer Screen 19). At this step, the
INO user clicks on this “INO to upload Attested KYC Form” button and then upload the
colored scanned copy of the attested KYC Registration Form (refer Screen 20 and 21).




Institute KYC Registration Form

 Step 1:- Validate Your AISHE/UDISE+/NCVT Code

AISHE/UDISE+/NCVT Code:* ————
Enter Captcha™® Enter Captcha
Can't See? Click on Refresh Button.

ko B 75 (]

Below KYC Form(s) are already submitted for the entered DISE/AISHE/NCVT code. if you want to submit new KYC Form please proceed by clicking on ‘Continue with Aadhar Verification’ button

Institute
KYC
Registration Institute Designation
Form id ( Nodal of Institute KYC
Sr. AISHE/UDISE+/NCVT Date of Institute Officer Nodal Form
2 Code Name Officer Status Action
1 NSP-0787 AS202425755 Test Institute / Akhil INO KYC Form - —
(03/07/2024) KAMARUP Kushwaha Filled by
METROPOLITAN INO,
/ASSAM faceAuth of
INO & Hol
completed
but
attested
copy not Option for Uploading
uploaded < .
by INO For KYC Registration Form
More gets available for INO.
Information
Click Here
Screen 19

IV. Going further to the previous step, the INO user gets the Screen 20, and clicks on Upload
File button for uploading the .jpeg file or pdf file of the KYC Registration Form (Note: the file
size should be between 50 kb to 200 kb). After uploading the file in required file format and
size, the user gets the message of successfully uploading the file i.e. “The KYC Form XXXXX
has been successfully uploaded.” (refer Screen 21). Then the INO user clicks on the Back
to Home button and a new screeni.e. Screen 22 gets appeared where a new buttoni.e. “Hol
to approve Attested KYC Form” gets developed under ‘Action’ column in the Institute
Details Table (refer Screen 22).

Upload Attested KYC Print Form
Please upload jpeg or pdf file between 50kb to 200kb

Upload Attested KYC Form Choose File  No file chosen _
®

Screen 20




Upload Attested KYC Print Form
Please upload jpeg or pdf file between 50kb to 200kb

[The KYC Form AS2024253 has been successfully upluadedT/

Upload Attested KYC Form Choose File  No file chosen ﬁ

ey EE=.

Screen 21

®

Step 1:- Validate Your AISHE/UDISE+ /NCVT Code

AISHE/UDISE+/NCVT Code:* [ —
Enter Captcha*® Enter Captchs

Can't See? Click on Refresh Button. RSAK m9 o

Registration Institute Designation
Form id { Nodal of Institute
se. AISHE/UDISES/NCVT Date of Institute Officer Nodal
* Code issi istri Name Officer

NSP-O787 TEST INSTITUTE / sanjay kumar teacher
KAMRUP agnihotr
METROFOLITAN
ASSAM

Option for approving the
attested KYC
Registration Form gets
enabled for Hol

Click Here

Screen 22

Step - 1V: Approving of the attested KYC Registration form on the NSP portal
by Hol (Screen 22 - 25)

In this Step the Head of Institute (Hol) will approve the scanned registration form filled by the nodal
officer on NSP portal. Hol will review all the details of INO KYC registration form attested with the
details mentioned in the KYC registration (Physical copy) form. Post approval of this form by Hol, then
this form goes to approval of SNO / DNO. Once the final approval is done, INO and Hol will receive
the Login ID and password of their Institute in their registered mobile number. Using these
credentials, they can now login in the NSP portal.

The steps mentioned in below screens demonstrate how Hol will approve the uploaded KYC
registration Form attested from INO.

Step 15. The Hol user will go back to the Registration Form window and follow the steps as
explained in Step 1 and gets the Screen 22.



Institute KYC Registration Form

Step 1:- Validate Your AISHE/UDISE+ /NCVT Code

AISHE/UDISE+/NCVT Code:* NSP-0787
Enter Captcha* Enter Captcha
Can't See? Click on Refresh Button. Rl_-,AK mg o

Below KYC Form(s) are already submited for the entered DISE/AISHE/NGVT code. If you want to submit new KYC Form please proceed by clicking on ‘Continue with Aadhar Verification’ button

Naodal of Institute. xrc
AISHE/UDISE=/NCVT Date of Institute Officer Nodal Form

Lf

Code
1 nsP-0787 As2024253 TEST INSTITUTE / samjay kumar reacher e Form -
{01/07r2024) KAMRUP -agnihouri Filled by
No,
faceAuth of
INO & Hol
completed
and
sttested
copy Option for approving the
uploaded
by 1N bt attested KYC
not

Registration Form gets
seeraved enabled for Hol

Screen 22

Step 16. Post this, the Hol user clicks on the button i.e. “Hol to approve Attested KYC Form”
inthe Screen 22 and a new window gets visible to the useri.e. Screen 23. At this step, the Hol receives
the 5 digits OTP on the Hol’s registered mobile phone no., enters it and clicks on Confirm OTP button
(refer the Screen 23). After that, the KYC registration form (attested by INO), gets appeared to the Hol

user (refer Screen 24).

Institute KYC Registration Form

Validate OTP received on Registered Mobile Number of Hol

[Please Enter 5 Digit OTP:* Please Enter 5 Digit OTP ]

I

Screen 23




Institute Details -
Other Contact Number

Insttute KYC Registration Form Id:

- Head Phato as per Aadhaae

NISHE/UDISES NV Code

=

Insttute Name

i

Insttute Address:

=

Institute Stater Institute District

&= - Dt o esigated s’ ol Offcr o RPN NSP)

Nt B Uiversity e Tnstte e

Humberof praneer veidfrom UIOAL

=ae =] = T ———————
Totalstudent strength In the Tnstute: URL of nstitute's Website UIDAL,

- - adhart Name as per Aadhaar:
Hewd o o Dol e ith s e m——
Number of parameter verifed from UIDAL: - -
Aadhar Number , Name as in Andhar , Gender and Mobile Mumber as displayed below for the Institute Head have been verified bl e s per Aot

fromthe VIO -

Aadhar: Name as per Aadhaar, Address s per Aadhaar

Date of Birth s per Aachaar: Gender as per Aadhar: Designatio: Offical Mol 1

(1) (2)
Screen 24
Step 17. Afterthat, the Hol user after verifying the whole KYC form, clicks on check-box against

the consent of Hol’s verification and attestation, and then approves the KYC form by clicking on
Approve button. After that, the KYC Registration Form attested and approved by INO and Hol, gets
forwarded to DNO or SNO for approval.

Note: Please note that the INO will submit the original attested copy to the DNO and will keep a
photocopy of attested KYC in school for record purpose. Follow the below steps:

Other Contact Numbers

Consent for Approval by Hol

View Attested KYC Form

f I have viewed the uploaded KYC Form and declare that this is scanned copy of KYC Form attested by )
'Qe.Photocopy of this attested registration form has been kept In school's / Institute’s record file. /

T e )
(.

Screen 25



Institute FAQ’s

1. What is the process to change existing INO (Institute Nodal Officer) and
Hol (Head of Institute)?

Ans. DNO/ SNO can change the existing Hol or INO of the institutes. The
institutes are advised to contact SNO/ DNO along with the Aadhaar details of
the respective Hol/INO. Contact details of SNO / DNO are available on the NSP
portal (Public Corner>Schemes Nodal Officer at District level). The direct link is
provided as below:

https://scholarships.gov.in/districtNodelOfficerDetails

After updation of the Aadhaar details,Hols/INOs are advised to Login with their
respective Login Id and password.

2. What are the steps to fill KYC Registration form for INO and Hol?
Ans. INO and Hol users will-

a. Visit the website https://scholarships.gov.in/.  Under Institute
Corner’Section, click onApply Now under Registration Formto register as a
New User.

. INO fills theKYC Registration Form by entering the necessary details of the
institute and the personal information of the INO and Hol.

. Both the INO and Hol perform Aadhaar-based face authentication using the
NSP Face Auth and Aadhar Face RD app(only available for Android device
users).

. INO takes the printout of KYC Registration Form. After printing the INO
verifies and attests the form. In the similar manner theHol verifies and
approves the KYC Registration form for final submission to DNO/SNO.

. After completion of all approvals, Login using the Credentialsreceived on
mobile.

For detailed steps please refer the below link:




https://scholarships.gov.in/public/userManual/KYC REGISTRATION PROCESS |
NSTITUTES.pdf

3. What are the steps for Aadhar based Face Authentication.Whatis to be
done and whom to be approached?

Ans.

A. First INO user would-
Search for and install the NSP Face Auth App from the Google Play
Store (available only for Android devices) and open it.
Click on "NEW INSTITUTE WITH FORM REF. NO." and select "INO" under
the “I am” field.
Enter the KYC Registration number generated during the registration
process, then logs in by entering the 6-digit OTP on its registered
mobile number.
After logging in, view the institute's details and click on "Proceed for
INO’s Face Authentication".
Read the Consent statement, click "Agree" if you accept, and use your
mobile phone’s camera to authenticate your face with your Aadhaar.
Once authenticated, a screen confirming successful Aadhaar-based
Face Authentication will be popped up.

B. Once the above process done by INO user, the Hol user will follow the

same steps for face authentication process.

4. Whether INO has to submit a fresh KYC in situation where schools/colleges
have been upgraded and their UDISE/AISHE code has been changed?

Ans.IfinstituteshavebeenupgradedandhavereceivednewAISHE/DISEcodes,theyne
edtoapplyforKYCthroughnewcodesandafterthat old and new institutes can be
merged. Document on how to applyfor KYC in AY 2023-2024 is available on the
portal.

5. If an INO forgot the login credentials, whether they must submit KYC to
DNO {OR} they can reset their login credentials through forget password
module under INO login.




Ans.INOcanre-setitspasswordusing"School/InstituteForgotPassword? Option
available on Institute login page. The password
canalsoberesetbytheDNO/SNObutinthissituation,INOswillhavetoprovide  their
AADHAAR related information (AADHAAR Number, Name,gender,Date of Birth
&MobilenumberregisteredwithAadhaar)toDNO/SNOfor Aadhaar demo
auth.After successful Demo AuthofINO fromSNO/DNO login, password reset
will be done, and new password will besent to INO's mobile number verified
from UIDAI during DEMOAuth.

6. How institute Hol’s / INO’s details (i.e. Mobile no., Date of birth, Name,
Gender) can be change for the institutes already registered on NSP?

Ans.Contact your respective DNO / SNO along with the Aadhaar information and
get the same updated in your Login ID. INO /Hol should ensure that the
information which they are going to change on NSP portal must be updated in
their Aadhaar at UIDAI.

In-case the INO is not able to print the KYC Registration form due to any
unfortunate reason and gets logged out (as shown in Screen 9 in the ‘How
To Fill registration Form’ manual in the below link under Institute Corner
on NSP portal.

https://nsp.gov.in/public/manual/Operational Steps Involved In Filling Institu
te Registration Form.pdf) or not able to get the Screen 9, then please follow
below steps:

. Go to Institute Corner on NSP portal.

. Click on Fill Registration form again.

. Enter ‘ASHE/DISE / NCVT code’again, enter ‘Captcha’ and Click ‘Submit’.

. It will show INO the ‘Print’ button again in the tabular grid to view the form
(as shown in Screen 12 of the ‘How To Fill registration Form’ document
under Institute corner on NSP portal as
mentionedhttps://nsp.gov.in/public/manual/Operational Steps Involved In

Filling Institute Registration Form.pdf)

. After clicking the ‘Print’ button as shown in Screen 12, the INO has to again
enterthe OTP that is sent on his mobile no. for validation and take the
printout of the filled KYC registration form.




8. How to activate Institute’sHol Login in-case of new KYC?

Ans. Before Hol’s login, INO shall login and update his profile. After INO’s profile
updatingHol’s login will be activated.

9. How to change the Institute of a District?

Ans.The Institute of the district can be changed only if AISHE / UDISE master is
showing the updated (changed) district. NSP system will prompt INO to update
the district as per AISHE / UDISE master.

10. How will any institute get suspended?

Ans.Institute’s verification section will bedisabledassoonas
anyapplicationbelongingtotheinstituteismarkedas
FAKEbytheDNO/SNO/MNOofanyschemeandinstitutewillbeknownasSUSPENDED
INSTITUTEONNSP.
Duringsuspensionperiodinstitutewillnotbeabletoverifyanyapplicationi.e.,institut
e'sverificationlinkwillbe disabled. As soon as any institute gets SUSPENDED, the
applicationspending for verification at 2nd level & final level verified
applications (exceptthose which are pushed to PFMS for payment) belonging to
suspendedinstitute willbe sentbackto institute’slevelandthe
samewillbeverifiedonceagainuntillinstitute’ssuspensionisREVOKEDbyre-
verification of suspended institute by DNO/SNO/MNO.

11. To whom institute should approach if it gets suspended by NSP?

Ans. The suspended institute can be revoked after re-verification of the institute
by the same DNO (who marked the application fake) or by SNOof the state (to
which DNO belongs to) or MNO of the scheme. Once institute is revoked then it
will have to re-verify all eligible applications again (i.e. applications whose
verification date is open by that time). Application verification date depends
upon scheme. So, applications belonging to the schemes whose verification date
gets over, by the time on which institute is reverified by INO/SNO/MNO, it will
remain unverified at institute level.




While marking applications FAKE, DNO/SNO/MNO will be intimated for theentire
workflow / scenario of suspension & revoke process of the institute as an alert
by the system.

12. Can approved KYC of an Institute be rejected or cancelled?

Ans.In-case any INO is marked as faked, the KYC of the Hol and INO of the
Institute will be invalidated by the NSP portal. The institute shall initiate the
process of KYC registration of Hol and INO once again.

13. In-case there is an Institute which is not reflecting in the reports
associated with the BioAuth drive available in the SNO and DNO login.
What should DNO / SNO shall suggest the Institute as next steps?

Ans. The Institute is not getting reflected because, its KYC has not been done
yet. For the BioAuth, the KYC registration of the institute is a must as first step.
For detailed information the Institute is advised to follow the steps mentioned
in the below link (‘How to fill registration Form’).

https://nsp.gov.in/public/manual/Operational Steps Involved In Filling Institu
te Registration Form.pdf

14. The highlighted Alert message will appear when DNO / SNO is trying to
update the Aadhaar details (Aadhaar no., Name, Mobile no., and Gender)
of INO / Hol which are already registered on NSP portal for the same INO /
Hol. Why is it shown?




Ans. DNO / SNO are advised not to update same Aadhaar details which
already registered against the INO / Hol.

3k ok ok %k %k ok ok
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